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     High School Career Pathway: Small Business Development

Technical College Program Area: Business
	Courses
	Grade 9
	Grade 10
	Grade 11
	Grade 12
	COLLEGE LEVEL
Business Administrative Assistant Specialization Diploma Program
	COLLEGE LEVEL
Business Administrative Technology Associate Degree Program

	English
	Ninth Grade Literature and  Composition
	Tenth Grade Literature and Composition
	American Literature and Composition
	12th Grade Literature and Composition
	DIPLOMA COURSES:
*ENG 1010, Fund. Of English I

ENG 1012, Fund. Of English II

MAT 1011, Business Mathematics

EMP 1000, Interpersonal Relations                     
              & Prof. Development

ACC 1101, Principles of Accounting I

BUS 1120, Business Document                                  
                Proofreading & Editing

BUS 1170, Electronic Communication    

                Applications

BUS 2120, Spreadsheet Applications

BUS 2150, Presentation Applications

BUS 2210, Applied Office Procedures

XXXxxx, Elective

XXXxxx, Elective


	DEGREE COURSES:

ENG 1101, Composition &  

                Rhetoric

ENG 1102, Literature & Comp. OR

HUM 1101, Intro to Humanities

MAT 111, College Algebra OR

MAT 1100, Quantitative Skills & 
                Reasoning

PSY 1101, Introductory Psychology

SPC 1101, Public Speaking

ACC 1102, Principles of Accounting II

BUS 1150, Database Applications

BUS 2110, Advanced Word 

               Processing

XXXxxx, Elective

XXXxxx, Elective



	Mathematics
	Math I  OR

Accelerated Math I
	Math II OR

Accelerated Math II


	Math III or

Accelerated Math III/

AP/IB
	Math IV OR 

Calculus OR

AP Calculus


	
	

	Science
	 Biology I


	Physical Science OR

Physics
	Chemistry OR

Environmental

Science
	Science Elective 
	
	

	Social Studies


	American Government/

Civics
	World History
	US History
	Economics/

Business
	
	

	Career/Technical 


	Possible Courses
Business Essentials

Computers Apps

Computing in the Modern World
	Possible Courses
Legal Environment of Business

Entrepreneurial Ventures
	General Office Assistant Technical Certificate of Credit

TCC may be earned while still in High School
	
	

	
	
	
	*SCT 100, Intro to Microcomputers

+BUS 1130, Document Processing

+BUS 1140 Word Processing

+BUS 1240, Office Procedures

XXXxxx, Elective (ex. BUS 1100)
Total College Course Credits: 22


	
	

	
	
	
	Other Related ECTC Technical Certificates:

Administrative Support Assistant

Microsoft Office Applications Professional
	74 Total Required Course Credits to Graduate
	95 Total Required Course Credits to Graduate

	  The sample  Business careers listed below can be viewed at: www.occsupplydemand.net

	Career
	US Average Annual  Salary
	GA Average Annual  Salary
	

	General Office Assistant (TCC)
	$25,000
	$25,000
	

	Business Administrative Assistant (Diploma)
	$32,390
	$27,000
	

	Business Administrative Technology (AAS)
	$33,990-$38,770
	$27,00-$38,770
	


[image: image1.jpg](@) East Central

._‘s_TECHNICAL COLLEGE

Builds ing futures, one student at a time,





	* Possible Articulated Credit

+ Dual Enrollment Courses

# ACCEL  Courses

Note: High School Students must be at least 16 years old to enroll at a technical college in Georgia


Required college credit hours for Diploma: 74


Possible earned college credit through Early High School Enrollment & Articulated              Credit: 30*


Credit Hours remaining to complete             Diploma: 44


*Amount of college course hour credits earned depends on time available in high school














