
	Instructional Faculty Consortium Committee Meeting (IFCC)

	Minutes
	2/20/2009
	9:30 a.m.
	central Georgia Technical college
Room f122, macon, Ga

	

	Program
	Business Administrative Technology

	Facilitator
	Frances Roberson

	Secretary
	LeAnne Lovering

	Attendees
	Frances Roberson, TCSG; Karen Carpenter, West Georgia Technical College; LeAnne Lovering, Augusta Technical College; Sue Van Lanen, Gwinnett Technical College; Tina Jernigan, Southeastern Technical College; Alison Watkins, Valdosta Technical College; Gina Stephens, Coosa Valley Technical College; Theresa Lindsey, Chattahoochee Technical College; Elizabeth Julian,  Augusta Technical College; Michelle Earley, Appalachian Technical College


Agenda Topics
	Curriculum review for conversion to semester system
	7 hours
	     

	Discussion
	Frances Roberson called the meeting to order at 9:30 a.m.  Dr. Roberson discussed the guidelines that TCSG has set for quarter to semester conversion of curriculum.  Quarters will be converted to 14-15 week trimesters.  The offering of minimesters will be local decisions made at the school level.   Curriculum content conversion will  be  based on the concept that 750 minutes per term is equal to a contact hour.  Therefore, 750 minutes of lecture-based instruction is 1 credit hour, 1500 minutes of "2 to 1" DLab is 1 credit hour, and 2250 minutes of "3 to 1" PLab is 1 credit hour.  Associate degree programs will be completed in two years (approximately 6 trimester periods) and diploma programs will be completed in  one year (approximately 3- 4 trimester periods.)  Each trimester will include 4-5 classes and 12-14 credits will be considered a full load.   The committee is assigned with the task of reviewing the course content in BAT program courses to determine how best to structure the courses for the conversion process.  This may require the combining of some courses that convert to "low" credit hours (2 or less credits.)  The committee is also asked to review course standards and guides to make sure that course learning objectives are written using appropriate verbiage based on Bloom's Taxonomy.  Dr. Roberson emphasized the importance of student advisement during the conversion period to avoid student confusion.  Forms will be developed at the state level to aid in the process of advisement and communication to students.  The deadline for system conversion has been moved to January 2011; however, all curriculum decisions must be finalized by August/September 2009.

	Conclusions
	Using the guidelines outlined above, the committee calculated the conversion of all BAT courses, required and elective, to establish new Lecture/DLab/Plab/Contact/Credit hours for the semester system.  It was determined that the following low credit courses need to be combined and standards revised:  BUS 1140 & BUS 2110 (BUS 1400), BUS 1160 & BUS 2150 (BUS 1430), BUS 2120 & BUS 2140 (BUS 1410), BUS 1150 & BUS 2140 (BUS 1420).  Sue Van Lanen agreed to revise the competencies for the combined courses.  To eliminate student confusion,  the name of BUS1130 should be changed from "Document Processing" to "Document Production" during the conversion process.   BUS 1120 should  include more lab hours than required in the conversion calculation.  The course content will be revised to maintain 4 Dlab rather than 2 as indicated in the conversion calculation.  LeAnne Lovering agreed to revise the competencies for BUS1120.  The committee then developed a suggested course sequence for the BAT Degree and Diploma programs based on the new credit hour determinations.   Alison Watkins created a spreadsheet of the final sequence and will email it to the committee.  The final draft of the suggested course sequence resulted in 70 trimester credits for the BAT degree and 53 trimester credits for the BAT diplomas.  The committee divided up the BAT course list and assigned courses to members(attached).  The members will calculate the conversion of quarter hours to semester hours for each competency in each course.  Frances asked members to indicate the conversion calculation in hours and in minutes.  Members will also review their assigned courses for appropriate verbiage.  Old verbiage should be indicated by strikethroughs and new verbiage should be in bold and italics.  Members should complete their assigned courses and have them reviewed by the full committee no later than March 13, 2009. 

	Action items
	Person responsible
	Deadline

	Conversion of competency hours from quarter to semester hours and examination of verbage for BAT courses.
	Assignment sheet attached
	March 13, 2009

	Course revisions/combinations.
	Van Lanen/Lovering
	March 13, 2009


	Comments / Special Notes
Resource persons
Special notes
	     

	Meeting Adjourned
	February 20, 2009; 3:30 p.m.

	Minutes submitted by:
	LeAnne Lovering, Augusta Technical College


Special Instructions
	After you have completed/keyed the above information, 
using MS Word, Please:

	1. 
	Name and save the document to your PC
(we suggest you use the following naming convention: ProgramName.020207.doc (the #s represent date of meeting)

	2. 
	Send the appropriately named and saved MS Word document  via email, as an attachment, to the assigned Curriculum Program Specialist at the Central Office of DTAE, Atlanta, GA.

	3. 
	Minutes should be submitted, as above outlined, within ten (10) days of the meeting

	Click here to contact us if you have questions.


http://www.dtae.org/teched/standards/templates.html
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