
	Instructional Faculty Consortium Committee Meeting (IFCC)

	Minutes
	Nov. 2, 2010
	10:00 - 2:00
	System Office

	

	Program
	Paralegal Studies

	Facilitator
	Barbara  James, Lee Cagle, Steve Cagle

	Secretary
	     

	Attendees
	Phoebe Coquerel, Atlanta Tech; Marion Crombie, Middle GA Tech; Virgil Costley, Jr., DeKalb Tech; Antoinette France-Harris, Atlanta Tech; Kye Haywore, DeKalb Tech; Celia Murray, DeKalb Tech; Joe Pride, Augusta Tech; Howard Sokol, Athens Tech; Scott Silvas, Southern Crescent. 


Agenda Topics
	Welcome and introduction
	20 minutes
	barbara James

	Discussion
	Banking and Finance, Interiors and Paralegal Studies groups met for the general session.  The group was welcomed by Barbara James who thanked Lee and Steve Cagle for their work to get programs converted for Q2S and the faculty for their assistance and support of Lee and Steve during her absence.  Special thanks were expressed to the faculty Chairpersons--Susan Arnold, Interiors, Virgil Costley and Marion Crombie, Paralegal for their work during the final phases of program conversions.

After all introductions were made, the agenda was reviewed. 


	Conclusions
	N/A

	Action items
	Person responsible
	Deadline

	N/A
	     
	     

	     
	     
	     


	q2s issues
	1 hour 
	barbara james/lee cagle

	Discussion
	Barbara James gave an overview of the Course Crosswalk and the importance of the document to the advisement of students.  Lee Cagle explained how to interpret the Crosswalk and walked the group through how to locate the most updated Course Crosswalk in KMS.  
The Student Advisement Report (SAR) was reviewed with emphasis on the Additional Coursework section, located at the bottom of the report.  When advising students encourage them to try to finish before the conversion if possible.   Students who will not finish before the conversion to semester should be encouraged to take courses that are one-to-one conversion and postpone taking the courses that will require a series to make one course until after the conversion to semesters.
Barbara presented the Quick Guide to Conversion of Programs and Courses for the Banking and Finance programs, Interiors programs and Paralegal programs.  This document was developed for Business Technologies by program area to assist with student advisement.  It contains the course crosswalk (quarter to semester courses), course description, prerequisites, and credits by program captured in one document.  This document can be shared with the student and the student can be given a copy for their files.

The proposed change to General Education to include Area IV - Humanities/Fine Arts was discusssed and the importance of identification of Humanities/Fine Arts courses.   Faculty were reminded that courses classified as Humanities/Fine Arts are not skill building courses. 

The proposed change to General Education to include Area IV - Humanities/Fine Arts was discusssed and the importance of identification of Humanities/Fine Arts courses.   The faculty was reminded that courses classified as Humanities/Fine Arts are not skill building courses.  This change is pending approval at the President's Council. 

Faculty was reminded of the importance of looking ahead at what they would offer during the 5 1/2 transitional quarter.   Such as:  what the students may need to complete their program, what courses were best suited for a 5 1/2 week session.  


The program area groups were separated to continue work on their individual programs.



	Conclusions
	     

	Action items
	Person responsible
	Deadline

	 
	     
	     

	     
	     
	     


	program review
	1 1/2 hour
	Barbara James

	Discussion
	The three groups were separated by program area.  Lee Cagle worked with Banking and Finance, Steve Cagle worked with Interiors and Barbara James worked with Paralegal Studies.

Barbara James addressed concerns that have been identified with the Paralegal Studies programs.  The diploma program has 34 total program hours, 3 credits short of the minimum range (37-40).  Therefore, a course needs to be identified to add to the diploma program.  
In the degree program, Bankruptcy was approved by the committee as an elective and it was entered at the System Office as a required course.  The course will need to be changed to an elective.
Howard Sokol voiced concern regarding changes to the program that will affect American Bar Association (ABA) certification.  Several colleges have met ABA requirements for certification and had a team visit to examine their programs. Some colleges have ABA visitations scheduled in the spring.  The semester program  should be as close to the quarter program as possible to avoid another examination by ABA. 
All agreed the degree program was not entered as they approved, especially the PARA Bankruptcy/Debtor.
The group wanted clarification of the number of general education courses in the program.   Eighteen hours are needed to meet ABA requirements when the template only provides 15 credits. 
The program shows Paralegal Internship for 6 credits and the group agreed between 6-8 credits are needed to meet ABA requirements.   Howard Sokol would prefer 12 credits. 
Two courses--Legal Office Management and Constitutional Law--should be 3 credits instead of 2.  Barbara James advised the group to work on these courses first and then focus on the programs. 
 


	Conclusions
	Programs Recommendations:  
Diploma  should be changed to Select 2 of the following 3 courses :  Wills and Trust, Constitutional Law and Bankruptcy.  Delete Legal and Policy Issues in Healthcare.  
Degree:  Move Bankruptcy from required to the list of electives.  Add ENGL 1105 Technical Communications or SPCH 1101 Public Speaking to general education bring the total to 18 credits.

Increase electives to 9 credits and include Paralegal Internship II for 6 credits to the list of electives.
Course Recommendations:


Legal Office Management and Constitutional Law should be changed from 2 to 3 credits.



	Action items
	Person responsible
	Deadline

	Make revisions and submit for probe.
	Barbara James
	12/1/10

	     
	     
	     


	pell grant
	10 minutes
	david roberson

	Discussion
	The three groups reconvened to discuss the Pell Grant eligibility for the summer quarter.

They wanted to know if students would be able to get Pell Grant awards for the summer session and the requirements.  David Roberson, Director of Student Services was invited to address the group and he provided the following:

Students will be able to get Pell Grant awards for the summer session, the percentage of the award will depend on the number of credits.  Twelve credits is still the full-time status.  The following percentages apply:  3-5 credits would be 25%, 6-8 credits would be 50%, 9-11 credits would be 75% and 12+ is full-time.


	Conclusions
	     

	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	ifcc election
	10 minutes
	barbara james

	Discussion
	The Paralegal group, encouraged by the current Chairperson, Virgil Costley, decided to elect new state leaders.  



	Conclusions
	The group elected new state leaders:    Celia Murray, Dekalb Tech was elected State Chairperson; 

 Joe Pride, Augusta was elected Vice-Chairperson.




	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	Comments / Special Notes
Resource persons
Special notes
	     

	Meeting Adjourned
	November 2, 2010 2:00 p.m.

	Minutes submitted by:
	Barbara James, CPS


http://www.dtae.org/teched/standards/templates.html

 Page 3 of 4

