
REQUEST FOR JOB PLACEMENT ASSISTANCE


PERSONAL DATA (PLEASE TYPE OR PRINT)

Name 

Last



First



Middle

Present Address 

Street or P.O. Box
City

State

Zip Code

Birth 

 
Phone 



S.S.# 

First Qtr. Entered at BC 



Check Enrollment Status:

Full-Time (


Night (

Day (
Part-Time (


Night (

Day (
Major 



What date will you be graduating? 



Total No. of Qtr. Hrs. completed 
.  Will you earn an associate degree or certificate? 

Describe type of work desired. 

Date available for work: 



Full-Time (

Part-Time (
Specify days and working hours if part-time:

Mark one or more of the following counties where you are available for employment:

(
Decatur
(
Miller

(
Thomas
(
Seminole
(
Grady


(
Early

(
Other


List any special qualifications you may have (skills, licenses, certificates, etc.).  For typing and shorthand skills please indicate words per minute. 


EDUCATION
	Name & Address of School
	No. of Yrs. Completed
	Date Completed
	List Awards Earned (License, Diploma, Etc.)

	High School:


	
	
	

	College:


	
	
	

	Other Schools:
	
	
	



EMPLOYMENT RECORD
	Name & Address of Employer
	Type of Work
	Dates Employed
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	


Military Service:
Branch                    From           To          

GENERAL  INFORMATION
List two Bainbridge College faculty members who can be contacted as references:

1.






2.

Please list the names, addresses, and phone numbers of two people whom I can contact during the day in order to get a message to you.  (This is very important for follow-up reasons).

	Last

First

Middle

Street or P.O. Box

City

State

Zip Code

Phone Number
	
	Last

First

Middle

Street or P.O. Box

City

State

Zip Code

Phone Number


I authorize the Job Placement Office at Bainbridge College to provide prospective employers with the information contained on this Request for Job Placement Assistance.

Signed




Date

Have you taken Human Relations? 


What year? 


Have you conducted job search in the past? 



(DO NOT WRITE BELOW THIS LINE---FOR OFFICE USE ONLY)
-----------------------------------------------------------------------------------------------------------------------------------------

	Students sent to the following Employers:



	
	Date of Interview:





