MGTC/Hawkinsville High School Dual Enrollment Opportunities
FY 2007 – 08
Healthcare

	 FORMCHECKBOX 
 Medical Office Specialist (MOS) Online 

	
	The Medical Office Specialist Technical Certificate of Credit is designed to provide training for an entry-level clerical position in the medical field.  Emphasis will be placed on basic clerical, medical office and computer skills.  Students are required to take two (2) additional courses online to complete a MOS Technical Certificate of Credit (TCC)*: 

BUS 106 – Office Procedures

BUS 216 – Medical Office Procedures

Entry-level salary range: $15,000 - $24,000*

	 FORMCHECKBOX 
 Medical Billing Clerk (MBC) Online

	
	The Medical Billing Clerk Technical Certificate of Credit is designed to provide training for an entry-level position as a medical billing clerk.  It is also designed for someone who has some basic computer knowledge and keyboarding skills.  The program provides training for individuals looking for a career as a medical billing clerk in the medical environment.  Emphasis is placed on basic coding skills, clerical skills and computer skills.  Students are required to take three (3) additional courses online to complete a MBC Technical Certificate of Credit (TCC)*:

BUS 212 – Anatomy & Terminology

BUS 226 – Medical Billing/Coding/Insurance

BUS 236 – Advanced Medical Coding

Entry-level salary range: $15,000 - $24,000*


Family and Consumer Science
	 FORMCHECKBOX 
 Infant and Toddler Child Care Specialist Online





	
	The Infant and Toddler Child Care Specialist Certificate of Credit provides a solid Early Childhood Care and Education foundation of knowledge, skills, attitudes, and techniques that will improve the quality of care for Georgia’s infants and toddlers.  Students are required to take two (2) additional courses online to complete an Infant & Toddler Child Care Specialist Technical Certificate of Credit (TCC)*:

ECE 132 – Infant/Toddler Development

ECE 134 – Infant/Toddler Group Care

Entry-level salary range:  $13,000 – $20,000*


Drafting 

	 FORMCHECKBOX 
 Drafting

	
	The Junior CAD Operator Technical Certificate of Credit (TCC) prepares students for employment in a variety of positions in the drafting field.  The program provides learning opportunities which introduce, develop, and reinforce academics and technical knowledge and skills.  Students may choose to either concentrate in the areas of Mechanical or Architectural Drafting.  Students may take the following courses to complete a TCC in Drafting:

Drafting I (Dual Enrolled with Middle Georgia Technical College)

Drafting II (Dual Enrolled with Middle Georgia Technical College)

Drafting III (Dual Enrolled with Middle Georgia Technical College)

Drafting IV (Dual Enrolled with Middle Georgia Technical College)

Entry-level salary range: Hourly and yearly wage may vary


Technology
	 FORMCHECKBOX 
 Computer Repair Technician

	
	This Technical Certificate of Credit Program introduces the student to the computer and information processing.  It provides an overview of operating systems functions and commands which are necessary in a micro/mainframe computer working environment.  Students are also introduced to the fundamentals of installing and maintaining microcomputers.  They are taught to identify components and their functions, safety, installing internal options, installing printers and t-switches, troubleshooting techniques, resolving minor system problems, and preventative maintenance.  Students are required to take one (1) additional course to complete a Computer Repair Technician TCC:

CIS 122 – Microcomputer Installation and Maintenance

Entry-level salary range: Hourly and yearly wage may vary


*Student enrollment dependent upon successful completion of HHS Elective courses and online Dual Enrollment packet.  See counselor for details.
