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	Introduction

To receive Carl Perkins funds, eligible postsecondary technical colleges must have a completed and approved Four -Year Local Plan and annual funding application. The Georgia Department of Technical and Adult Education (GDTAE) distributes Carl Perkins funds to eligible postsecondary technical colleges within Georgia based on the number of Pell grant recipients the institution has enrolled in vocational programs in the preceding year.  No grant is provided to any institution whose formula allocation is less than $50,000.00.  Any amounts which are not allocated by reason of failure to achieve the minimum formula allocation are redistributed to eligible institutions in accordance with the provisions of the Act.

Approved Four-Year Local Plans and annual funding applications constitute an agreement between local recipients and the State Board of Technical and Adult Education (State Board) for the receipt of federal funds. These documents provide the State Board with assurances that the local recipient will operate, maintain, and fund the programs and services as identified in the application.

Requirements

The One-Year Funding Application is composed of six components.

1. Evaluation of Four Core Indicators (in separate file)

2. Signatures of Authorized Local and State Agents

3. Assurances

4. Other Required Forms

5. One-year Funding Application Budget Entry System (in separate file)

6. Perkins New Position Request Form (if necessary)

Perkins Guidelines

When preparing the One-Year Funding Application and Budget the college must implement procedures to ensure that vocational education funds are used only for allowable activities and to supplement rather than supplant state and local funds.  GDTAE strongly advises all local recipients to carefully review all OMB Circulars (especially the A-21, A-87, and A-133).  Allowable expenditures include but are not limited to instructors for new programs, equipment, and staff development for non-administrators. Personnel costs are allowable if they meet Perkins guidelines. 
All expenditures must benefit students in vocational programs and correspond to a mandate/permissive as described in Section 135 attached.  Consequently, non-credit and adult literacy expenditures are not allowed.




	Additional Information Regarding Personnel Requests

Under section 135 (d) Administrative Costs—Each eligible recipient receiving funds under this part shall not use more than 5 percent of the funds for administrative costs associated with the administration of activities assisted under this section.

If a position is funded through Perkins, the position must be  linked to a mandate and/or permissive and provide services directly to students or be focused on curriculum development activities, personnel development, or research activities (Carl Perkins Act of 1998, Section 3, Definitions), unless paid out of the 5% administrative cost allowance. They cannot be used to provide services that you are required to make available under other Federal, State or local laws (see OMB Circular A-21 and A-133).  In addition, any costs associated with administrative positions (i.e. staff development, equipment, supplies and travel) will be added into the administrative total.

In each college’s budget submittal, please designate if any positions are funded through the 5% allowance by typing administrative cost in the description line.  In addition, DTAE does not recommend that colleges add new personnel to their Perkins request.   
FY 2005 Perkins New Position Form
DTAE does not recommend that colleges add new personnel to their Perkins request. If you are requesting new positions, please remember that all personnel must be linked to a mandate and/or permissive and must provide services directly to students or be focused on curriculum development activities, personnel development, or research activities (Carl Perkins Act of 1998, Section 3, Definitions), unless paid out of the 5% administrative cost allowance. They cannot be used to provide services that you are required to make available under other Federal, State or local laws (OMB Circular A-21 and A-133).   In addition, Perkins funds cannot be used to provide services that you provided with non-Perkins funds in the prior year.

College Name:      
Title of New Position:      
Salary (including fringe benefits):      
% of Salary that will be Perkins funded:       
(Please note that this percentage cannot increase.  If the person’s activities are not 100% Perkins eligible, time sheets must be kept in accordance with OMB Circular A-21.)

% of Perkins funding which is not for direct student involvement:

     
Please give a detailed job description listing all duties of the new position.

     
Who performed (please give title) these duties previously?  What was the funding source?

     
Please explain how this new position will meet a Perkins mandate and/or permissive.

     



Federal Perkins Requirements (cont’d)

	Sec. 3. DEFINITIONS.

“In this Act:

(1)  ADMINISTRATION.- The term ‘administration’, when used with respect to an eligible agency or eligible recipient, means activities necessary for the proper and efficient performance of the eligible agency or eligible recipient’s duties under this Act, including supervision, but does not include curriculum development activities, personnel development, or research activities.”

SEC 135 -- USES OF FUNDS
(a) GENERAL AUTHORITY- Each eligible recipient that receives funds under this part shall use such funds to improve vocational and technical education programs.

(b)  REQUIREMENTS FOR USES OF FUNDS- Funds made available to eligible recipients under this part shall be used to support vocational and technical education programs that-

(1)  strengthen the academic, and vocational and technical, skills of students participating in vocational and technical education programs by strengthening the academic, and vocational and technical, components of such programs through the integration of academics with vocational and technical education programs through a coherent sequence of courses to ensure learning in the core academic, and vocational and technical, subjects;

(2)  provide students with strong experience in and understanding of all aspects of an industry;

(3)  develop, improve, or expand the use of technology in vocational and technical education, which may include-

(A)  training of vocational and technical education personnel to use state–of–the–art technology, which may include distance learning;

(B)  providing vocational and technical education students with the academic, and vocational and technical, skills that lead to entry into the high technology and telecommunications field; or

(C)  encouraging schools to work with high technology industries to offer voluntary internships and mentoring programs;

(4)  provide professional development programs to teachers, counselors, and administrators, including-

(A)  inservice and preservice training in state-of-the-art vocational and technical education programs and techniques, in effective teaching skills based on research, and in effective practices to improve parental and community involvement;

(B)  support of education programs for teachers of vocational and technical education in public schools and other public school personnel who are involved in the direct delivery of educational services to vocational and technical education students, to ensure that such teachers and personnel stay current with all aspects of an industry;



(C)  internship programs that provide business experiences to teachers; and

(D) programs designed to train teachers specifically in the use and application of technology;

(5)  develop and implement evaluations of the vocational and technical education programs carried out with funds under this title, including an assessment of how the needs of special populations are being met;

(6)  initiate, improve, expand, and modernize quality vocational and technical education programs;

(7)  provide services and activities that are of sufficient size, scope, and quality to be effective; and

(8) link secondary vocational and technical education and postsecondary vocational and technical education, including implementing tech-prep programs.

(c)  PERMISSIVE- Funds made available to an eligible recipient under this title may be used-

(1) to involve parents, businesses, and labor organizations as appropriate, in the design, implementation, and evaluation of vocational and technical education programs authorized under this title, including establishing effective programs and procedures to enable informed and effective participation in such programs;

(2) to provide career guidance and academic counseling for students participating in vocational and technical education programs;

(3) to provide work-related experience, such as internships, cooperative education, school-based enterprises, entrepreneurship, and job shadowing that are related to vocational and technical education programs;


(4)  to provide programs for special populations;


(5)  for local education and business partnerships;


(6)  to assist vocational and technical student organizations;


(7)  for mentoring and support services;

(8)  for leasing, purchasing, upgrading or adapting equipment, including instructional aides;

(9)  for teacher preparation programs that assist individuals who are interested in becoming vocational and technical education instructors, including individuals with experience in business and industry;


(10) for improving or developing new vocational and technical education courses;


(11) to provide support for family and consumer sciences programs; 

(12) to provide vocational and technical education programs for adults and school dropouts to complete their secondary school education;

(13) to provide assistance to students who have participated in services and activities under this title in finding an appropriate job and continuing their education; 


(14) to support nontraditional training and employment activities; and 

(15) to support other vocational and technical education activities that are consistent with the purpose of this Act.

(d)  ADMINISTRATIVE COSTS- Each eligible recipient receiving funds under this part shall not use more than 5 percent of the funds for administrative costs associated with the administration of activities assisted under this section.


	State-Operated Technical Colleges
One-Year Funding Application Agreement
Signature Page
Fiscal Year 2005


	Submitted for:  
	     

	

	
	College
	

	
	     
	

	
	Address
	

	
	     
	

	
	
	

	
	
	

	
	
	

	Submitted to:
	Dr. Marjorie C. Kuezi-Nke, Institutional Effectiveness Specialist

Georgia Department of Technical and Adult Education

3103 Clairmont Road, Suite B

Atlanta, Georgia 30329-1015

	

	

	

	This One-Year Funding Application for federal vocational education funds constitutes an agreement to operate, maintain, and fund the programs and services as identified herein.  This agreement becomes effective upon formal adoption by the Local Board of Directors and upon execution by the Assistant Commissioner for Technical Education pursuant to authorization by the State Board of Technical and Adult Education.

	
	
	

	
	
	

	Submitted By:
	
	

	
	Signature of President
	

	
	
	

	Approved by Local 
Board of Directors:
	
	

	
	Signature of Chair, Local Board
	

	

	

	

	For State Office Use Only

	

	
	
	

	
	
	

	Recommended by:
	
	

	
	Signature of Director, Accountability and Institutional Effectiveness
	

	
	
	

	Approved by:
	
	

	
	Signature of Assistant Commissioner, Office of Technical Education, 
Georgia Department of Technical and Adult Education
	

	
	
	

	
	
	

	
	
	

	
	
	

	Date:
	
	


	Locally-Operated Technical Colleges
One-Year Funding Application Agreement
Signature Page
Fiscal Year 2005


	Submitted for:
	     
	

	
	College
	

	
	     
	

	
	Address
	

	
	     
	

	
	
	

	
	
	

	
	
	

	Submitted to:
	Dr. Marjorie C. Kuezi-Nke, Institutional Effectiveness Specialist

Georgia Department of Technical and Adult Education

3103 Clairmont Road, Suite B

Atlanta, Georgia 30329-1015

	

	

	

	This One-Year Funding Application for federal vocational education funds constitutes an agreement to operate, maintain, and fund the programs and services as identified herein.  This agreement becomes effective upon formal adoption by the Local Board of Directors and upon execution by the Assistant Commissioner for Technical Education pursuant to authorization by the State Board of Technical and Adult Education.

	
	
	

	
	
	

	Submitted By:
	
	

	
	Signature of President
	

	
	
	

	Approved by Local 
Board of Directors:
	
	

	
	Signature of Chair, Local Board
	

	

	

	

	For State Office Use Only

	

	
	
	

	
	
	

	Recommended by:
	
	

	
	Signature of Director, Accountability and Institutional Effectiveness
	

	
	
	

	Approved by:
	
	

	
	Signature of Assistant Commissioner, Office of Technical Education, 
Georgia Department of Technical and Adult Education
	

	
	
	

	
	
	

	
	
	

	
	
	

	Date:
	
	


	Technical Divisions at USG Institutions
One-Year Funding Application Agreement
Signature Page
Fiscal Year 2005


	Submitted for:  
	     
	

	
	College
	

	
	     
	

	
	Address
	

	
	     
	

	
	
	

	
	
	

	
	
	

	Submitted to:
	Dr. Marjorie C. Kuezi-Nke, Institutional Effectiveness Specialist

Georgia Department of Technical and Adult Education

3103 Clairmont Road, Suite B

Atlanta, Georgia 30329-1015

	

	

	

	This One-Year Funding Application for federal vocational education funds constitutes an agreement to operate, maintain, and fund the programs and services as identified herein.  This agreement becomes effective upon formal adoption by the President and upon execution by the Assistant Commissioner for Technical Education pursuant to authorization by the State Board of Technical and Adult Education.

	
	
	

	
	
	

	Submitted By:
	
	

	
	Signature of Director
	

	
	
	

	Approved by President:
	
	

	
	Signature of President
	

	

	

	

	For State Office Use Only

	

	
	
	

	
	
	

	Recommended by:
	
	

	
	Signature of Director, Accountability and Institutional Effectiveness
	

	
	
	

	Approved by:
	
	

	
	Signature of Assistant Commissioner, Office of Technical Education, 
Georgia Department of Technical and Adult Education
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Date:
	
	


Statements of Assurance
	By the official signing and approval of the One-Year Funding Application for federal vocational education funds, the Local Board of Directors, Local Board of Education, or Local Advisory Council assures the Georgia Board of Technical and Adult Education of the following:

Each eligible recipient that receives assistance under the Carl D. Perkins Act of 1998 shall provide the following assurances through the local plan. State monitoring activities will evaluate compliance by local recipients. 
1. Federal funds will be used to provide vocational education in programs that are of such size, scope, and quality as to be effective; to integrate academic and vocational education in such programs through coherent sequences of courses so that students achieve both academic and occupational competencies; and to provide equitable participation in such programs for members of special populations.

2. Each public announcement, bulletin, catalog, and all application forms will contain notice to publicly attest that the institution does not discriminate on the basis of sex, race, color, national origin or disability. An annual public announcement is made in reference to publicizing the programs of vocational education, and the announcement is made understandable to all communities within the area to be served. Effective strategies will be developed and implemented to eliminate sex discrimination and sex role stereotyping in vocational education.

3. The applicant assures that programs of staff development shall be funded to further the goals identified in the local plan.

4. The applicant assures that none of the funds expended under this Act will be used to acquire equipment (including computer software), in any instance in which such acquisition results in a direct financial benefit to any organization representing the interest of the purchasing entity or its employees or any affiliate of such an organization. Vocational personnel authorized to purchase equipment shall be advised of this requirement. State vocational personnel authorized to purchase equipment shall be advised of this requirement.  Each approved local plan shall contain this assurance and shall be monitored by the State.

5. The applicant assures that State and local funds will be used in the schools of each local educational agency that are receiving funds under this Act to provide services which, taken as a whole, are at least comparable to services being provided in schools in such agency which are not receiving such funds.

6. The applicant assures that it will provide for such fiscal control and fund accounting procedures as may be necessary to assure that proper disbursement of, and accounting for, vocational funds will be provided. Expenditures must be in compliance with standard accounting procedures established by the Georgia Department of Education.

7. Federal vocational funds made available will be used to supplement and to the extent practical, increase the amount of local/state funds for vocational education and in no case to supplant such local/state funds.

8. Local recipients, in accordance with 134(b)(7)(A)(B) and (8) will review vocational and technical education programs and identify and adopt strategies to overcome barriers that result in lowering success in the programs, for special populations; will provide programs that are designed to enable the special populations to meet the State adjusted levels of performance; and will not discriminate against individuals who are members of the special populations on the basis of their status as members of the special populations. In accordance with 135(b)(5) local recipients will develop and implement evaluations of the vocational and technical education programs carried out with funds under this title, including an assessment of how the needs of special populations are being met. 


9. The projected programs, services and activities identified in this plan were planned with the participation of representatives of business, industry, labor and other respective agencies, with an appropriate representation of the sexes and racial and ethnic minorities found in the community or region which the local education agency serves.
10. The local board/advisory council has reviewed and officially approved this local plan/application, and official minutes to this effect are recorded.

11. Appropriate vocational administration and supervision at the state and college level will be provided for the proper and efficient operation of programs funded under the Georgia Quality Basic Education Act and the Carl Perkins Vocational and Applied Technology Education Act of 1998. 

12. All occupational programs of vocational education funded under the Carl Perkins Vocational and Applied Technology Education Act of 1998 can be demonstrated to prepare students for paid employment, prepare individuals for successful completion of such programs or be of significant assistance to individuals enrolled in making an informed and meaningful occupational choice as an integral part of a program of orientation and preparation. 

13. All programs, services and activities covered by this local plan/application will be operated in accordance with state and federal laws, regulations and approved rules as established by the Georgia Board of Education and the State Plan for Vocational and Technical Education,

14. Appropriate facilities and qualified personnel will be provided for the programs, services and activities proposed in this plan.
15. Each college receiving federal vocational 85% grant funds shall use these funds to improve vocational and technical education programs.

	

	     
	
	

	College
	
	

	
	
	     

	Signature of President
	
	Date


Local Board/Advisory Council
	

	

	
	     
	

	College

	

	The projected programs, services, and activities identified in this plan were planned with the participation of a local board of directors or local advisory council.  Members included representatives of business and industry, labor, the general public, and the home with an appropriate representation of the sexes and racial and ethnic minorities found in the program areas, schools, and community or region which the institution serves.


Note:  Do Not List Local Board Of Education Members Here.  


	Name Of Member
	County Represented
	Indicate
Race/Ethnic
Group *
	Gender
(M,F)

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Dates of Meetings; Academic Year 2004-2005:
     

	*RACE/ETHNIC GROUPS




Black





White





Asian/Pacific Islander


Hispanic

Native American


Multiracial

	


Special Population Coordinators
	College:
	     

	Equity Coordinator:

	     

	E-Mail Address:

	     

	Phone Number
	     

	Coordinator of Section 504:
	     

	E-Mail Address:
	     

	Phone Number
	     

	Coordinator of Title IX:
	     

	E-Mail Address:
	     

	Phone Number
	     

	ADA Coordinator:
	     

	E-Mail Address:
:
	     

	Phone Number
	     


College Calendar for 2004-2005 
Reference State Board Policy IV.G. for the minimum length of academic quarter.
	

	
	
	

	College:
	     
	

	
	
	

	
	Summer Quarter
	Summary For 
Each Quarter

	Beginning Date For Students
	     
	In Service:
	     

	Ending Date For Students
	     
	School Days:
	     

	Holidays - Staff And Students
	     
	Work Days:
	     

	Teacher Workdays (No Classes)   
	     
	Total Days:
	     

	Teacher In-Service Days
	     
	
	

	Other Days School Closed
	     
	
	

	
	
	
	

	
	
	
	

	
	Fall Quarter
	Summary For
Each Quarter

	Beginning Date For Students
	     
	In Service:
	     

	Ending Date For Students
	     
	School Days:
	     

	Holidays - Staff And Students
	     
	Work Days:
	     

	Teacher Workdays (No Classes)
	     
	Total Days:
	     

	Teacher In-Service Days
	     
	
	

	Other Days School Closed
	     
	
	

	
	
	
	

	
	
	
	

	
	Winter Quarter
	Summary For
Each Quarter

	Beginning Date For Students
	     
	In Service:
	     

	Ending Date For Students
	     
	School Days:
	     

	Holidays - Staff And Students
	     
	Work Days:
	     

	Teacher Workdays (No Classes)
	     
	Total Days:
	     

	Teacher In-Service Days
	     
	
	

	Other Days School Closed
	     
	
	

	
	
	
	

	
	
	
	

	
	Spring Quarter
	Summary For
Each Quarter

	Beginning Date For Students
	     
	In Service:
	     

	Ending Date For Students
	     
	School Days:
	     

	Holidays - Staff And Students
	     
	Work Days:
	     

	Teacher Workdays (No Classes)
	     
	Total Days:
	     

	Teacher In-Service Days
	     
	
	

	Other Days School Closed
	     
	
	

	Graduation Dates (Indicate Dates For Formal Graduation Programs) 
	     
	
	

	
	
	
	

	
	
	

	
	     
	     

	
	President/Director
	Date


Certifications Regarding Lobbying; Debarment,
Suspension And Other Responsibility Matters; And Drug-Free Workplace Requirements
	Applicants should refer to the regulations cited below to determine the certification to which they are required to attest.  Applicants should also review the instructions for certification included in the regulations before completing this form.  Signature of this form provides for compliance with certification requirements under 34 CFR Part 82, "New Restrictions on Lobbying," and 34 CFR Part 85, "Government-wide Debarment and Suspension (Non-procurement) and Government-wide Requirements for Drug-Free Workplace (Grants)."  The certifications shall be treated as a material representation of fact upon which reliance will be placed when the Department of Education determines to award the covered transaction, grant, or cooperative agreement.


	1.  LOBBYING

As required by Section 1352, Title 31 of the US Code, and implemented at 34 CFR Part 82, for persons entering into a grant or cooperative agreement over $100,000 as defined at 34 CFR Part 82, Sections 82.110, the applicant certifies that:

(a) No Federal appropriate funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any Federal grant, the entering into of renewal, amendment, or modification of any Federal grant or cooperative agreement;

(b) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form - LLL, "Disclosure Form to Report Lobbying," in accordance with its instruction;

(c) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subgrants, contracts under grants and cooperative agreements, and subcontracts) and that all subrecipients shall certify and disclose accordingly.

2.  DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION - LOWER TIER COVERED TRANSACTIONS

(a) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 

excluded from participation in this transaction by any Federal department or agency.

(b) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

3.  DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantee, as defined at 34 CFR Part 85, Sections 85.605 and 85.610 -

A.  The applicant certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken against employees for violation of such prohibition;

(b) Establishing an on-going drug-free awareness program to inform employees about- 

(1) The dangers of drug abuse in the workplace;

(2) The grantee's policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant the employee will -

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction;

(e) Notifying the agency, in writing, within 10 calendar days after receiving notice under subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction.  Employers of convicted employees must provide notice, including position title, to : Director , Grants and Contracts Service, US Department of Education, 400 Maryland Avenue, SW (Room 3124, GSA Regional Office Building No. 3), Washington, DC 20202-4571.  Notice shall include the identification number(s) of each affected grant;

(f) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with respect to any employee who is so convicted - 

(1) Taking appropriate personnel action against such an employee, up to and including

 termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a), (b), (c), (d), (e), and (f).

B.  The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant:

	

	Place of Performance (Street address, city, county, state, zip code)

	
	     

	
	

	
	     

	
	

	

	 FORMCHECKBOX 
Check here if there are workplaces on file that are not identified here.


As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.

	Name Of Applicant:
	     

	One- Year Funding Application for Carl Perkins Funds

	Pr/Award Number And/Or 
Project Name
	     

	Printed Name And Title Of Authorized Representative
	     

	
	
	     

	Signature
	
	Date

	
	


Georgia Department of Technical and Adult Education
	Local Application For Funds 
Under The Carl D. Perkins Vocational And Technical Education Act Amendments Of 1998
Standard Form Lll -- Disclosure Of Lobbying Activities

	Complete this form to disclose lobbying activities on any federal grant/contract received in excess of $10,000 or on any subgrants/subcontract made where lobbying services are procured (pursuant to 31 U.S.C. 1352).  See reverse for instructions.

	Federal Program Name:
	

	1. Type of Federal Action
 FORMCHECKBOX 
 a. contract
 FORMCHECKBOX 
 b. grant
	2. Status of Federal Action:
 FORMCHECKBOX 
 a. bid/offer/application
 FORMCHECKBOX 
 b. initial award
 FORMCHECKBOX 
 c. post-award
	3. Report Type:
 FORMCHECKBOX 
a. initial filing
 FORMCHECKBOX 
b. material change
For Material Change Only
year       quarter       
date of last report      

	4. Name and Address of Reporting Entity:
 FORMCHECKBOX 
Subawardee
Tier      , if known:

Congressional district, if known:
     
	5. If Reporting Entity in No. 4 is Subawardee, Enter Name and Address of Prime:

Georgia Department of Technical and Adult Education

Office of Adult Literacy

1800 Century Place, N.E., Suite 400

Atlanta, Georgia  30345-4304

Congressional District, if known:     

	6. Federal Department/Agency:
     

	7. Federal Program Name/Description: |
     
CFDA Number, if applicable:       

	8. Federal Action Number, if known:


	9. Award Amount, if known:
$     

	10. a. Name and Address of Lobbying Entity
(if individual, last name, first name, MI):
     
(attach Continuation Sheet(s), if necessary)
	b. Individuals Performing Services (including address if different from No. 10.a.)

last name, first name, middle initial
(attach Continuation Sheet(s), if necessary)

	11. Amount of Payment (check all that apply):
$      
 FORMCHECKBOX 
actual          planned

	12. Form of Payment (check all that apply):
 FORMCHECKBOX 
 a. cash
 FORMCHECKBOX 
 b. in-kind:  specify:  nature      
     Value       

	13. Type of Payment (check all that apply):
 FORMCHECKBOX 
a. retainer
 FORMCHECKBOX 
b. one-time fee
 FORMCHECKBOX 
c. commission
	 FORMCHECKBOX 
d. contingent fee

 FORMCHECKBOX 
e. deferred

 FORMCHECKBOX 
f. other:  specify:      

	14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), employee(s), or Member(s) contracted, for Payment indicated in item 11:      

(attach Continuation Sheet(s) if necessary)

	15. Continuation Sheet(s) attached:  FORMCHECKBOX 
Yes    FORMCHECKBOX 
No

	16. Information requested through this form is authorized by title 31 U.S.C. section 1352.  This disclosure of lobbying activities is a material representation of fact upon which reliance was placed by the tier above when this transaction was made or entered into.  This disclosure is required pursuant to 31 U.S.C. 1352.  This information will be reported to the Congress semi-annually and will be available for public inspection.  Any person who fails to file the required disclosure shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

	
	
	     
	
	     

	Signature
	
	Print name
	
	Title

	     
	
	     
	
	

	Date
	
	Telephone No.
	
	


	Instructions For Completion Of Sf-Lll, Disclosure Of Lobbying Activities
The disclosure form shall be completed form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.  Use the SD-LLL-A Continuation Sheet for additional information if the space on the form is inadequate.  Complete all items that apply for both the initial filing and material change report.  Refer to the implementing guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcomes of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report.  If this is a follow-up caused by a material change to the information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last previously submitted report by this reporting entity for this covered Federal action.

4. Enter the full name, address, city, state, and zip code of the reporting entity.  Include Congressional District, if known. Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient, identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.  Subawards include but are not limited to subcontracts, subgrants, and contract awards under grants.

5. If the organization filing the report in item 4 checks “Subawardee”, then enter the full name, address, city, state, and zip code of the prime Federal recipient.  Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment.  Include at least one organizational level below agency name, if known.  For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1- (e.g., Request for Proposal (RFP) number, invitation for Bid (IFB) number; grant announcement number, the contract grant, or loan award number; the application/proposal control number assigned by the Federal agency).  Include prefixes, e.g., “RFP-DE-90-001.”

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a)Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in item 4 to influence the covered Federal action.

11. (b) Enter the full names of the individual(s) performing services and include full address if different from 10 (a) Enter Last Name, First Name, and Middle Initial (MI).

12. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying entity (item 10).  Indicate whether the payment has been made (actual) or will be made (planned).  Check all boxed that apply.  If this is a material change report, enter the cumulative amount of payment made or planned to be made.



13. Check the appropriate box(es) that apply.  If payment is made through an in-kind contribution, specify the nature and value of the in-kind payment.

14. Check the appropriate box(es).  Check all boxes that apply.  If other, specify nature.

15. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the date(s) of any services rendered.  Include all preparatory and related activity, not just time spent in actual contact with Federal officials.  Identify the Federal official(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were contacted.

16. Check whether or not a sf-lllA Continuation Sheet(s) is attached.

17. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C. 20503




	The One-Year Local Plan must be submitted to the GDTAE no later than April 16, 2004.  A hard copy of all forms should be mailed to:

Dr. Marjorie C. Kuezi-Nke, Institutional Effectiveness Specialist

Georgia Department of Technical and Adult Education

Suite B, 3103 Clairmont Road,

Atlanta, Georgia 30329-1015

Also, the Evaluation of the Four Core Indicators and the Budget should be emailed to Dr. Marjorie Kuezi-Nke <mkuezi-nke@dtae.org> no later than April 16, 2004.










� Supplementing not Supplanting:


There are two instances where it is presumed that supplanting has occurred (OMB A-133 Compliance Supplement):


The SEA or LEA used Federal funds to provide services that the SEA or LEA was required to make available under other Federal, State, or local laws.


The SEA or LEA used Federal funds to provide services that the SEA or LEA provided with non-Federal funds in the prior year.






