
	Instructional Faculty Consortium Committee Meeting (IFCC)

	Minutes
	March 10, 2009
	10:00 a.m.
	Central Ga tech Rm:a-123

	

	Program
	Banking and Finance

	Facilitator
	Frances Roberson

	Secretary
	Cheri Fugate

	Attendees
	Frances Roberson, Technical College Systems of Georgia

Mike Winterhalter, Lanier Technical College

Natalie Waddell,  Central Georgia Technical College

Curtis Crocker, Central Georgia Technical College

Cheri Fugate, Valdosta Technical College




Agenda Topics
	Timeline
	30 minutes
	Frances Roberson

	Discussion
	Frances started out the meeting with a time line for the conversion to the semester system.  The Conversion is to be completed by January 20, 2011.  Curriculum to be converted between Aug-Sept 2009 and was recommended that during advisement week to be extra careful as we advise new students and filter out the current students during the conversion.  We will be using the trimester with possible mini-mester in between.  Trimester hours total 750 which equal one (1) contact credit hour.  60 minutes equals one (1) hour. The trimester will either be 14 or 15 weeks in length.  Leaning toward 14 with finals the week after that; pending a final decision on length.  We will possibly be merging with two (2) year colleges and Frances said there were only about 4-6 left because the other 2 year colleges have converted to 4 year.  A database for curriculum will also be created and the curriculum that has been institutionally developed will be looked at closely.  This curriculum will have to be justified.  Frances passed out the Bloom’s Taxonomy guide for use of action verbs with writing objectives.  We must show evidence that the student can do the work.  In changing the standards we need to look at occupational trends and salary trends.  Frances also requested survey’s from banks/financial institutions and advisory committee meeting minutes to justify our curriculum based on their needs.  Use sites such as Department of Labor Statistics to gather information as well.



	Conclusions
	No questions.  Moved on to next topic.

	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	General Ed for Degree
	15 minutes
	Frances Roberson

	Discussion
	The committee then went to work on the conversion process of our diploma and degree programs.  Frances presented the option for Gen. Ed. for either 25 or 30 hours.  We are all currently at 30 hrs and after some discussion decided to stay with 30 hours.  So, in converting to 2/3 on trimester, there are 6 courses totaling 30 hours and in converting to trimester, we have 6 courses at 18 hours. (6x3 cr. hrs)



	Conclusions
	Decided to keep General Education at 30 hours.

	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	Degree Courses
	30 minutes
	Frances Roberson

	Discussion
	In working on the conversion we were aiming at a ballpark figure for trimester. Starting with the occupational courses, Accounting is listed first.  Frances met with the Accounting instructors the previous week and they are still trying to decide on their conversion.  Accounting 1101 and 1102 will possibly be taught in one trimester with either 3 or 4 credit hours.  Acc 1106 is undecided because they may need to expand the course.  These changes are pending their decision.

Degree occupational courses:
BAF 100-discussed expanding the concepts in the area of rules and regulations.  Convert to 3 cr. hrs.

BAF 113-converting to 3 cr. hrs.

BAF 114-Expand to include bank reconciliations. Change class hours to 4, D. lab to 2 with 4 weekly contact hours to convert to 3 cr. hrs.

BAF 115-Changing the course name to Personal Financial Planning.  Changing class hours to 2 with D.lab to 2 and converting to 3 cr. hours.

BAF 132-Changing name to Internship.  Changing P. lab to 10 hours and Weekly contact to 10 hours with conversion to 3 cr. hrs.

BAF 133-Eliminate.  Replace with an elective based on Advisor approval with pre-req. 3 cr. hrs.

BAF 200-no changes. Convert to 3 cr. hrs.

BAF 205-no changes. Convert to 3 cr. hrs.

BAF 210-Noted as possible capstone course.  Changing pre-req to BAF 100, 113, 115 and 200.

BAF 215-Changing course from Web-based Banking to Investments. Mike is working on the template for the course. Changing pre-req to BAF 100 

BUS 101-Students will be able to take BUS 1101 or BUS 1130 depending on the typing skills.

MKT 103-converted to 3 cr. hrs.

MKT 105-converted to 3 cr. hrs.

SCT 100-Still in the works-possible 3 cr. hrs.

In totaling hours there were 110 quarter hours and when converted to trimester there were 67.



	Conclusions
	Everyone was in agreement with the changes discussed and will assign courses for updates between the IFCC members.

	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	General Ed for Diploma
	10 minutes
	Frances Roberson

	Discussion
	We are now working on the diploma standard.  The Gen Ed is fine with 15 hours converted to 12 cr. hrs.


	Conclusions
	Decided to keep General Ed at 15 hours.

	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	Diploma Courses
	30 minutes
	Frances Roberson

	Discussion
	Diploma occupational courses:

ACC 101/102-Tobe together with probably 4 cr. hrs.  Pending Accounting instructors’ decisions.

ACC 106-pending Accounting instructors’ decisions.

BAF 100-expanding the concepts of rules and regulations. Converting to 3 cr. hrs.

BAF 113-converting to 3 cr. hrs.

BAF 114- Expand to include bank reconciliations. Change class hours to 4, D. lab to 2 with 4 weekly contact hours to convert to 3 cr. hrs.

BAF 115- Changing the course name to Personal Financial Planning.  Changing class hours to 2 with D.lab to 2 and converting to 3 cr. hours.

BAF 132- Changing name to Internship.  Changing P. lab to 10 hrs. and Weekly contact to 10 hrs. with conversion to 3 cr. hrs.

BAF 200-Eliminate.  Replace with an elective based on Advisor approval with pre-req. 3 cr. hrs.
BAF 215- Changing course from Web-based Banking to Investments. Mike is working on the template for the course. Changing pre-req to BAF 100 

BUS 101-Students will be able to take BUS 1101 or BUS 1130 depending on the typing skills.

MKT 103-converted to 3 cr. hrs.

MKT 105-converted to 3 cr. hrs.

SCT 100-Still in the works-possible 3 cr. hrs.

In totaling hours there were 88 quarter hours and when converted to trimester there was 59.



	Conclusions
	Everyone was in agreement with the changes discussed and will assign courses for updates between the IFCC members.

	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	TCC
	10 minutes
	Frances roberson

	Discussion
	We have one TCC-Fundamentals of Banking that will be eliminated.



	Conclusions
	Everyone in agreement to eliminate TCC.

	Action items
	Person responsible
	Deadline

	Eliminate TCC-Fundamentals of Banking
	Frances Roberson
	     

	     
	     
	     


	renumbering of courses
	30 minutes
	frances roberson

	Discussion
	The next step was the re-numbering of the BAF courses to 4 digits.  They are as follows:

BAF 100- BAF 1100  Introduction to Banking and Finance
BAF 113- BAF 1110  Money and Banking

BAF 114- BAF 1105  Bank Business and Information Systems

BAF 115- BAF 1115  Personal Financial Planning

BAF 132- BAF 1300  Internship

BAF 200- BAF 2200  Finance

BAF 205- BAF 2205  Real Estate Finance

BAF 210- BAF 2210  Contemporary Bank Management

BAF 215- BAF 2215  Investments



	Conclusions
	Everyone agreed on numbering sequence and will be implemented with course standard changes.

	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	changes to curriculum
	15 minutes
	frances roberson

	Discussion
	Frances then showed us how to go in and make the changes to the curriculum on TCSG.edu using the employee login, index tab, curriculum/std & guides/current and curriculum/courses/current.  Frances informed us that when we make the changes to use the strike through option and make changes in bold and italics.  

To clarify, we login in the TCSG.edu and for employee login, just keep deleting until it is off the page, click on index tab and then choose the curriculum/std & guides/current or curriculum/courses/current, which ever you are working on.  When you choose the curriculum link, click open, file, edit with Microsoft office word, Save-As, and for filename change it to a word 97-2003 doc.  When changing the course curriculum use all capital letters.



	Conclusions
	Everyone wrote down the website and how to make the changes to the standards.

	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	Course modifications
	15 minutes
	frances roberson

	Discussion
	Timeline for Modifications:

April 30, 2009-send all modifications to all committee members for review.

May 8, 2009-Approval/Final product.

Breakdown of courses per member.

Natalie-BAF 2205-Real Estate Finance

Mike-BAF 2215-Investments, BAF 1110-Money and Banking

Curtis-BAF 1100-Introduction to Banking and Finance

Cheri-BAF 1105-Bank Business and Information Systems, BAF 1115-Personal Financial Planning and BAF 1300-Internship

Carol-BAF 2200-Finance, BAF 2210-Contemporary Bank Management



	Conclusions
	     

	Action items
	Person responsible
	Deadline

	Initial modification to courses listed above for each person
	Noted above
	April 30, 2009

	Final approval of product
	Review by each member
	May 8, 2009

	Final thoughts
	10 minutes
	frances roberson

	Discussion
	Final notes before adjourning.  Email Frances the new instructor at DeKalb Tech.  Reminder that we need reinforcement/justification from surveys and advisory meetings.  Was suggested to get with Professors from local universities in regards to transferring of occupational courses in our program.  Get them on our advisory committee.  

Sequencing for Trimester- 12 to 14 credit hours (4 to 5 classes)

Standard for Diploma and Degree-make changes and double check the pre-req.  

Also update textbook information.



	Conclusions
	Meeting adjourned 1:15 p.m.



	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	Comments / Special Notes
Resource persons
Special notes
	Anyone with questions in working on the standards and curriculum should email the other members and Frances for help.

	Meeting Adjourned
	March 10, 2009 at 1:15 p.m.

	Minutes submitted by:
	Cheri L. Fugate, Valdosta Technical College


http://www.dtae.org/teched/standards/templates.html

 Page 1 of 5

