
	Instructional Faculty Consortium Committee Meeting (IFCC)

	Minutes
	May 18, 2007
	10:00am – 12:00pm
	Central georgia technical college, Macon, GA

	

	Program
	Medical Assisting

	Facilitator
	Marcie Jones

	Secretary
	Glenda Hatcher for Marilyn Turner

	Attendees
	State Chair Marcie Jones, Gwinnett Technical College

Albany Tech:  Natavia Hawkins, Cathy Benson

Appalachian Tech:  Trish Jackson

Atlanta Tech:  Victoria Hall, Carolyn Helms, LaShawna Henderson

Augusta Tech: Lisa Nagle, Karon Walton, Sonya Burns, Shannon Henninger

Bainbridge College: Rachelle Andreu

Central Georgia Tech:  Connie Mullis, J. Mark Parrish; Marsha Madden, Pearl Lawrence, Candida C. Walker 

Central Georgia Tech (Milledgeville):  Debbie Wood, Ramona Sheppard, Norma Jackson    

Clayton State University: LaTanya Young

Columbus Tech: Leslie Noles

Coosa Valley Tech:  Sharon Vaughan, Jennifer Stephenson

Dekalb Tech:  Paula Harper, Marjorie McCullough

East Central Tech:  Kym Anderson

Flint River Tech:  Tammy Stinchcomb, Christa E. Lee, 

Griffin Tech:  Faye Johnson

Gwinnett Tech:  Terry Forrest, Marcie Jones

 Heart of Georgia Tech: Brenda Gurr

Lanier Tech:  Celia Celorio, Wendy Sammons, Johnna Connell

Middle Georgia Tech:  Judy Fannon, Lorna Cox

Moultrie Tech:  Robin Kern, Elizabeth Peace

North Georgia Tech:  Jeanie James

North Metro Tech:  Donna Crane

Northwestern Tech:  Martha Smith

Okefenokee Tech:  Debra Downs

Sandersville Tech:  Michelle Weatherford

Southeastern Tech:  Dana Roessler; Donna Jean Braddy

Southwest Georgia Tech:  Glenda Hatcher

South Georgia Tech:  Diana Skipper, Carolyn Myers, Connie Knowles

Swainsboro Tech:  Kimberly Brown, Stephanie Waters

West Georgia Tech:  Frances H. Talley


Agenda Topics
	An Overview of the Current Medical Assisting Probe


	10:15-10:45am
	pHIL PETTY/wORKING cOMMITTEE MEMBERS PRESENT

	Discussion
	Phil Petty explained the process for the Probe revision of DTAE programs.  Those members of the Working Committee who worked on the courses discussed the changes that were made to their respective assigned courses-MAS 101 Legal Aspects of the Medical Office, MAS 106 Medical Office Procedures, MAS 108 Medical Assisting Skills I, MAS 109 Medical Assisting Skills II, MAS 112 Human Diseases and MAS 117 Medical Assisting Externship.  Two new courses were replacing MAS 114 Medical Assisting Administrative Procedures I and MAS 115 Medical Assisting Administrative Procedures II.  These courses would be entitled MAS 110 Practice Management and MAS 111 Reimbursement Management.



	Conclusions
	     

	Action items
	Person responsible
	Deadline

	Implement Probe changes
	All DTAE MA programs
	Spring 2008

	     
	     
	     


	Implementing the New Standards


	10:45-11:15am
	Marcie Jones

	Discussion
	State Chair Marcie Jones indicated that programs were to start the implementation process as soon as possible but were being given until spring 2008 to have the changes in place. Chair Jones provided a shell that had been created through her college on Blackboard concerning the process, duties of the elected offices-state and regional- and other pertinent information.  Those members present were very interest in this information.  



	Conclusions
	     

	Action items
	Person responsible
	Deadline

	Implement Probe changes
	All DTAE MA programs
	Spring 2008

	     
	     
	     


	Election of State Chair and Vice Chair

	11:15-11:40am
	Marcie Jones

	Discussion
	State Chair Marcie Jones opened the floor for nominations for State Chair and Vice Chair.   Debra Downs was nominated and elected State Chair to serve for the next two years.   Lisa Nagle was nominated and elected Vice Chair to serve for the next two years.



	Conclusions
	     

	Action items
	Person responsible
	Deadline

	New Chair of MA IFCC
	Debra Downs
	5/07-5/09

	New Vice Chair
	Lisa Nagle
	5/07-5/09


	Adjournment of the Consortia Meeting 

	11:40-11:45am
	Marcie Jones

	Discussion
	State Chair Marcia Jones informed the group that if regional groups needed to meet, time had been made available after the consortium meeting to do so.  She asked if there was any further business Hearing none; the meeting was adjourned at 11:45am.


	Conclusions
	     

	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	[Agenda topic 5]
	[Time allotted]
	[Presenter]

	Discussion
	     

	Conclusions
	     

	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	[Agenda topic 6]
	[Time allotted]
	[Presenter]

	Discussion
	     

	Conclusions
	     

	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	[Agenda topic 7]
	[Time allotted]
	[Presenter]

	Discussion
	     

	Conclusions
	     

	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	[Agenda topic 8]
	[Time allotted]
	[Presenter]

	Discussion
	     

	Conclusions
	     

	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	[Agenda topic 9]
	[Time allotted]
	[Presenter]

	Discussion
	     

	Conclusions
	     

	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	[Agenda topic 10]
	[Time allotted]
	[Presenter]

	Discussion
	     

	Conclusions
	     

	Action items
	Person responsible
	Deadline

	     
	     
	     

	     
	     
	     


	Comments / Special Notes
Resource persons
Special notes
	Phil Petty, Health Education Specialist

  Courses would be posted to the DTAE website

	Meeting Adjourned
	May 18, 2007 – 11:45am

	Minutes submitted by:
	Glenda Hatcher, Acting Secretary-Southwest Georgia Technical College

State Medical Assisting IFCC




Special Instructions
	After you have completed/keyed the above information, 
using MS Word, Please:

	1. 
	Name and save the document to your PC
(we suggest you use the following naming convention: ProgramName.020207.doc (the #s represent date of meeting)

	2. 
	Send the appropriately named and saved MS Word document  via email, as an attachment, with a brief note, temporarily, to:

                         rsmedley@dtae.org

	3. 
	Minutes should be submitted, as above outlined, within ten (10) days of the meeting

	Click here to contact us if you have questions.


http://www.dtae.org/teched/standards/templates.html
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