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IFCC STATE AOT/BOT EXECUTIVE
BOARD MEETING
Teleconference
August 1, 2007
Attending:
Frances Roberson, DTAE AOT/BOT Curriculum Specialist

Karen Carpenter, Chair, West Georgia Technical College (WC Consortium)

LeAnne Lovering, Co-Chair, Augusta Technical College (EC Consortium)

Sabrina Cox, East Central Technical College (SW Consortium)

Tina Jernigan, Southeastern Technical College (SE Consortium)
Theresa Lindsey, Chattahoochee Technical College (NW Consortium)

Sue VanLanen, Gwinnett, Technical College (NE Consortium)

Frances Roberson, BOT/AOT Curriculum Specialist, called the teleconference meeting to order at 2:50 p.m.  Frances and the executive committee members present introduced themselves.
Frances announced that, as a result of the CIS Probe process, Microsoft User TCCs consisting entirely of BUS courses will be moved to BOT.

Next, Frances updated the committee on the status of the Probe and informed them that DTAE was open to suggestions from the committee about how to proceed next.  The committee was told that DTAE expects the AOT/BOT Probe process to be complete within 3-6 months.
The executive committee, along with the curriculum specialist, decided to proceed as follows: 
The next phase will begin with a Needs Assessment Survey administered by DTAE to key employers of AOT/BOT students throughout the State of Georgia.  They will use the survey to assess the needs of the employers in order to guide the program revision process.   The executive committee and master teachers will break into subcommittees, once the survey results are collected and analyzed, to determine the program changes that need to be made to meet the needs of employers and to ensure that program curriculum content is current with industry needs.

The consortium chairs will then meet with their respective consortiums to present the results of the survey and the program revisions.  The committee agreed that it would be beneficial if Frances were present at all the consortium meetings to answer any questions that the faculty consortium members may have.

The committee discussed topics that may need to be included in the survey such as typing speed, spreadsheet development, database development, presentation development, accounting skills, transcription, written communication skills, and oral communication skills.

Frances asked the executive committee members to consult their consortiums and provide feedback on the following topics by August 6:

1. Poll schools in their respective consortium groups for a preferred consortium meeting date – Sept. 7 or Oct. 12.
(Date may need to be changed to make sure that survey is completed and results analyzed prior to the meetings)

2.  Gather suggestions for items to be included in the industry survey.

3. Submit names for subcommittees.
The committee agreed to meet and begin the probe revision as soon as possible in order to meet the deadline set by DTAE.  A date of August 17 was set with the meeting time and location to be determined.  Frances said that she would notify the executive committee by email regarding the meeting location and time details. 

The teleconference adjourned at approximately 3:30 p.m.

Respectfully submitted,

LeAnne M. Lovering, Co-Chair
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