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	Technical Certificate of Credit Consolidation Probe

	

	Recommended Action – DTAE Staff:

	

	It is recommended that the proposed revisions to the certificate of credit be approved as listed.  Note:  Courses reflect recommended curricular revisions by the BOT/AOT IFCC Executive/Working Committee.

	

	Recommended Action – VPAA Council:

	     

	

	Recommended Action – Presidents Council:

	     

	

	Recommended Action – DTAE Board (if necessary):

	     

	

	Program Name:
	Microsoft Excel Application User

	Major Code:
	5BB1
	

	CIP Code:
	110601
	

	PAS Code / PAS Group Name:
	0250 - Business Office Technology

	Proposed Implementation Date for Newly Consolidated TCC:
	Spring 2007
	

	Proposed Termination Date for Consolidated TCCs:
	Spring 2008

	Curriculum Program Specialist:
	Dr. Frances Roberson

	Program Description:

	The certificate program prepares students to be end users of Microsoft Excel. The program emphasizes Microsoft Excel operations necessary for successful employment. It provides short-term training for students desiring to progress in their occupation.  

	Curriculum


	Course 
Code
	Course Title 
	Class
Hours
	Demo
Lab
Hours
	Practical
Lab
Hours
	Contact
Hours
	Credit
Hours
	Course
Type

	SCT 100
	Introduction to Microcomputers
	1
	4
	0
	5
	3
	Standard

	MAT 111
	Business Math
	5
	0
	0
	5
	5
	Standard

	BUS 202
	Spreadsheet  Applications
	1
	4
	0
	5
	3
	Standard

	BUS xxx
	Elective
	0+
	0+
	0+
	5+
	5
	

	TCC Minimum Required Hours:
	7+
	8+
	0+
	20+
	16
	


	Required Age:
	16

	High School Diploma or GED Required:
	Yes

	Test:
	Asset/Compass

	Minimum
Test
Scores
	Reading:
	38/70

	
	English:
	35/23

	
	Mathematics:
	35/26

	
	Algebra:
	n/a

	Other Conditions for Admission (if any):
	No

	If yes, explain:
	     


	Replacing TCCs: 3  
	Offered at Technical College(s): 3

	Major 
Code
	Replacing TCC(s) 
	College(s) Offering

	MPE1
	MOUSE Excel Specialist
	Atlanta Technical College

	MEX1
	MOUSE Excel Specialist
	Moultrie Technical College

	MPE1
	MOUSE Excel Specialist
	West Central Technical College


By utilizing the BUS electives, each technical college may use courses that will most benefit their students based upon the requirements of business and industry in their respective areas.
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