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	Technical Certificate of Credit Consolidation Probe

	

	Recommended Action – DTAE Staff:

	

	It is recommended that the proposed revisions to the certificate of credit be approved as listed.  Note:  Courses reflect recommended curricular revisions by the BOT/AOT IFCC Executive/Working Committee.

	

	Recommended Action – VPAA Council:

	     

	

	Recommended Action – Presidents Council:

	     

	

	Recommended Action – DTAE Board (if necessary):

	     

	

	Program Name:
	Microsoft Word Application Professional

	Major Code:
	5CH1
	

	CIP Code:
	110601
	

	PAS Code / PAS Group Name:
	0250 - Business Office Technology

	Proposed Implementation Date for Newly Consolidated TCC:
	Spring 2007
	

	Proposed Termination Date for Consolidated TCCs:
	Spring 2008

	Curriculum Program Specialist:
	Dr. Frances Roberson

	Program Description:

	The certificate program prepares students to be end users of Microsoft Word. The program emphasizes keyboarding and Microsoft Word operations necessary for successful employment. It provides short-term training for students desiring to progress in their occupation or who want to gain more technological understanding.  

	Curriculum


	Course 
Code
	Course Title 
	Class
Hours
	Demo
Lab
Hours
	Practical
Lab
Hours
	Contact
Hours
	Credit
Hours
	Course
Type

	SCT 100
	Introduction to Microcomputers
	1
	4
	0
	5
	3
	Standard

	BUS 101
	Document  Processing
	2
	6
	0
	8
	5
	Standard

	BUS 108
	Word Processing
	2
	6
	0
	8
	5
	Standard

	BUS 201
	Advanced Word Processing
	2
	6
	0
	5
	5
	Standard

	TCC Minimum Required Hours:
	7
	22
	0
	26
	18
	


	Required Age:
	16

	High School Diploma or GED Required:
	Yes

	Test:
	Asset/Compass

	Minimum
Test
Scores
	Reading:
	38/70

	
	English:
	35/23

	
	Mathematics:
	35/26

	
	Algebra:
	n/a

	Other Conditions for Admission (if any):
	No

	If yes, explain:
	     


	Replacing TCCs:  6  
	Offered at Technical College(s): 11

	Major 
Code
	Replacing TCC(s) 
	College(s) Offering

	WP01 
	Word Processing Specialist
	Atlanta Technical College

	MPW1 
	MOUS Word Specialist
	Atlanta Technical College

	PCI1 
	Personal Computer Internet Applications
	Atlanta Technical College

	WOP1 
	Word Processing Assistant
	Heart of Georgia Technical College

	WP01 
	Word Processing Specialist
	Moultrie Technical College

	WP01 
	Word Processing Specialist
	North Metro Technical College

	WP01 
	Word Processing Specialist
	Northwestern Technical College

	CPE1 
	Computer Essentials
	Okefenokee  Technical College

	WP01 
	Word Processing Specialist
	South Georgia Technical College

	WP01 
	Word Processing Specialist
	Southeastern Technical College

	WP01 
	Word Processing Specialist
	Swainsboro Georgia Technical College

	MPW1 
	MOUS Word Specialist
	West Central Technical College

	BCX1
	Computer Fundamentals
	West Georgia Technical College
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