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Proposed Fall 2001 Standards Revisions

Medical Assisting

Diploma 

Proposed Revisions

The Medical Assisting Working Committee, in collaboration with the Medical Assisting State Technical Committee, recommends the revisions to standards stated in the attached Medical Assisting Probe Report.

Recommended Action – DTAE Staff:


Recommend proposed revisions

Recommended Action – Joint VPIS/Presidents Ad Hoc Standards Committee:


Recommend the proposed revisions with the following changes and additions:

1. Do not add “principles of infusion therapy” and “laboratory application of infusion” as required competencies in MAS 103.  They can be included locally if desired.

2. Add the following competencies to MAS 113:  Prenatal and Post-Partum Care and Complications, Review of Male and Female Reproductive Systems, Patient Education and Methods of Contraception

3. Add 2 credits of electives to the program, allowing internship (MAS 117) to be increased to 8 credits if local college wished to do so.

4. Change competency in MAS 118 to “Completing a Job Application.”

5. Make new numbers for 104 and 105, 114 and 115 (instead of 110 and 111).

Board Approved Action


Approved proposed revisions as recommended by the Presidents Council.

Summary of Credit Changes:  Medical Assisting, Diploma


	Hours
	Current
	Proposed
	Difference

	Total Credit
	80
	81
	+1

	Recommended Difference

	
	DTAE
	81
	+1

	
	VPIS/PRES AHSC
	83
	+3

	
	
	Approved
	Difference

	
	STATE BOARD
	83
	+3
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State Technical Committee/Working Committee

Discussion and Recommendations

MEDICAL ASSISTING

PROGRAM STRUCTURE

(Program Consistency)

Standard Statement
The Medical Assisting Program utilizes essential course components consistent with statewide program requirements.

Explanatory Comment
Programs assigned an identical (PGM) CIP code are consistent statewide.

Program graduates are trained in the underlying fundamentals of Medical Assisting and are well prepared for employment and subsequent upward mobility.

They are prepared to function as practitioners in a variety of positions in today’s medical offices

Evaluative Criteria

The Medical Assisting Program is assigned a (PGM) CIP code of:


(PGM) 51.0801 Diploma

The program utilizes essential components designated for that program number statewide.  Program components include, but are not limited to:

Standard Statement
The Medical Assisting Program utilizes essential course components consistent with statewide program requirements to include, but not limited to:

a)
Program Description
The Medical Assisting program prepares students for employment in a variety of positions in today's medical offices.  The Medical Assisting program provides learning opportunities, which introduce, develop, and reinforce academic and occupational knowledge, skills, and attitudes required for job acquisition, retention, and advancement.  Additionally, the program provides opportunities to upgrade present knowledge and skills or to retrain in the area of medical assisting.  Graduates of the program receive a Medical Assisting diploma.
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b)
Essential Courses


Credits

1)
Essential General Core Courses

15
ENG
101
English

 5

MAT
101
General Mathematics

 5

PSY
101
Basic Psychology

 5

2)
Essential Fundamental Occupational Courses

27
AHS
101
Anatomy and Physiology

 5

AHS
104
Introduction to Health Care

 3

AHS
109
Medical Terminology for Allied Health

  Sciences

 3

BUS
101
Beginning Document Processing

 5

MAS
101    Medical Law and Ethics

          Legal Aspects of the Medical Office

 2

MAS
103
Pharmacology

 5

MAS
106
Medical Office Procedures

 4

               OR
BUS
106
Office Procedures

(4)

3)
Essential Specific Occupational Courses

38 39
MAS
104 114 Medical Administrative Procedures I

 3

MAS
105 115 Medical Administrative Procedures II

 3

               OR
BUS
216
Medical Office Procedures

(3)

MAS
108
Medical Assisting Skills I

 5

MAS
109
Medical Assisting Skills II

 4 5
MAS
112
Human Diseases

 5

MAS
113
Maternal and Child Care  

 5

MAS
117
Medical Assisting Externship

 6

MAS
118
Medical Assisting Seminar

 4

SCT
100
Introduction to Microcomputers

 3

d)
Program Final Exit Point
Medical Assistant, Diploma 

e)
Credits Required for Graduation
80 81 minimum quarter hour credits required for graduation
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Quality Improvement Initiative

The program standards and guides materials, which form the basis for instruction in Georgia’s technical colleges, are developed to support industry driven needs.  Faculty and local program advisory committees review programs, each year, to ensure the latest technology and employment needs are addressed for the program.

Through the Instructional Faculty Consortium Committee (IFCC) process, programs are reviewed and, if needed, recommendations are made to update competencies found in the program.  Given the accelerating changes in technology and the workplace, a major systematic updating of all standardized programs in the technical colleges, with business/industry driven involvements, is needed.

A Medical Assisting meeting consisting of the State IFCC Executive board was held in November 2000 to examine the Medical Assisting Diploma program.  A working committee composed of instructors and industry representatives, began meeting in December 2000 to discuss and respond to recommendations made by the IFCC Executive Board and STC members.

Currently, the Probe process is being initiated for program revisions recommended by both the STC and the Working Committee.  The following sections are included in this Probe document:

· a listing of the IFCC Executive Board,

· a listing of the State Technical Committee members;

· a list of the Working Committee members; and

· recommendations made by the IFCC Executive Board and STC; 

The recommended changes/revisions made in this document apply to both the Medical Assisting diploma programs.  They address the core occupational courses only.  Course number and course title changes are recommended to more accurately describe the course level and content of the affected courses and enhance transferability.

Appropriate sections from the program standards are included, showing recommended revisions, and a revised curriculum sequence illustrates the impact of revisions on scheduling.
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State Technical Committee/Working Committee

Discussion and Recommendations

MEDICAL ASSISTING

PROGRAM STRUCTURE

(Program Consistency)

Standard Statement
The Medical Assisting Program utilizes essential course components consistent with statewide program requirements.

Explanatory Comment
Programs assigned an identical (PGM) CIP code are consistent statewide.

Program graduates are trained in the underlying fundamentals of Medical Assisting and are well prepared for employment and subsequent upward mobility.

They are prepared to function as practitioners in a variety of positions in today’s medical offices

Evaluative Criteria

The Medical Assisting Program is assigned a (PGM) CIP code of:


(PGM) 51.0801 Diploma

The program utilizes essential components designated for that program number statewide.  Program components include, but are not limited to:

Standard Statement
The Medical Assisting Program utilizes essential course components consistent with statewide program requirements to include, but not limited to:

a)
Program Description
The Medical Assisting program prepares students for employment in a variety of positions in today's medical offices.  The Medical Assisting program provides learning opportunities, which introduce, develop, and reinforce academic and occupational knowledge, skills, and attitudes required for job acquisition, retention, and advancement.  Additionally, the program provides 
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opportunities to upgrade present knowledge and skills or to retrain in the area of medical assisting.  Graduates of the program receive a Medical Assisting diploma.

b)
Essential Courses


Credits

1)
Essential General Core Courses

15
ENG
101
English

 5

MAT
101
General Mathematics

 5

PSY
101
Basic Psychology

 5

2)
Essential Fundamental Occupational Courses

27
AHS
101
Anatomy and Physiology

 5

AHS
104
Introduction to Health Care

 3

AHS
109
Medical Terminology for Allied Health

  Sciences

 3

BUS
101
Beginning Document Processing

 5

MAS
101    Medical Law and Ethics

          Legal Aspects of the Medical Office

 2

MAS
103
Pharmacology

 5

MAS
106
Medical Office Procedures

 4

               OR
BUS
106
Office Procedures

(4)

3)
Essential Specific Occupational Courses

38 39
MAS
104 114 Medical Administrative Procedures I

 3

MAS
105 115  Medical Administrative Procedures II

 3

               OR
BUS
216
Medical Office Procedures

(3)

MAS
108
Medical Assisting Skills I

 5

MAS
109
Medical Assisting Skills II

 4 5
MAS
112
Human Diseases

 5

MAS
113
Maternal and Child Care  

 5

MAS
117
Medical Assisting Externship

 6

MAS
118
Medical Assisting Seminar

 4

SCT
100
Introduction to Microcomputers

 3

4)
Essential Elective(s)

 2

d)
Program Final Exit Point
Medical Assistant, Diploma 

Updated: August 20, 2001
e)
Credits Required for Graduation
81  83 minimum quarter hour credits required for graduation
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CURRENT STATE BOARD APPROVED MEDICAL ASSISTING CURRICULUM 

and

PROPOSED CHANGES

DIPLOMA

Proposed course changes in the Medical Assisting Diploma Program:

MAS 101  MEDICAL LAW AND ETHICS LEGAL ASPECTS OF THE MEDICAL OFFICE
Introduces the basic concept of medical assisting and its relationship to the other health fields.  Emphasizes medical ethics, legal aspects of medicine, and the medical assistant's role as an agent of the physician.  Provides the student with knowledge of medical jurisprudence and the essentials of professional behavior.  Topics include:  introduction to medical assisting, introduction to medical law, physician-patient-assistant relationship, medical office in litigation, ethics, and bio-ethics and state laws.

Competency Areas
Hours
- Introduction to Medical Assisting
Class/Week - 2

- Introduction to Medical Law
Lab/Week - 0

- Physician-Patient-Assistant Relationship
Credit - 2

- Medical Office in Litigation

- Ethics

- Bio-ethics and State Laws

Prerequisite:  Program admission

MAS 103 - PHARMACOLOGY
Introduces drug therapy with emphasis on safety, classification of drugs, their action, side effects, and/or adverse reactions.  Also introduces the basic concept of mathematics used in the administration of drugs.  Topics include:  introduction to pharmacology, principals of infusion therapy, calculation of dosages, sources and forms of drugs, drug classification, and drug effects on the body systems. 

Competency Areas
Hours
- Introduction to Pharmacology
 Class/Week - 5

Updated: August 20, 2001
-  Principles of Infusion Therapy
- Calculation of Dosages
 Lab/Week - 0

- Sources and Forms of Drugs 
 Credit - 5

- Drug Classification 

- Drug Effects on the Body Systems

Prerequisites:  AHS 101, AHS 109, MAT 101

MAS 104  114 - MEDICAL ADMINISTRATIVE PROCEDURES I
Emphasizes essential skills required for the typical medical office in the areas of computerized applications in medical transcription.  Topics include: computerized applications to medical transcription, application of computer skills, and medical terminology.

Competency Areas
Hours
- Computerized Applications to Medical Transcription
Class/Week - 2

- Application of Computer Skills
D.Lab/Week - 0

- Integration of Medical Terminology
P.Lab/Week - 3

Credit - 3

Prerequisites:  Program admission, AHS 101, AHS 109, BUS 101, SCT 100

Corequisites:  MAS 103, MAS 112

MAS 105 115 MEDICAL ADMINISTRATIVE PROCEDURES II
Emphasizes essential skills required for the typical medical office.  Topics include: application software, accounting procedures, and insurance preparation and coding.

Competency Areas
Hours
- Application Software
Class/Week - 1

- Accounting Procedures
D.Lab/Week - 2

- Insurance Preparation and Coding 
P.Lab/Week - 3

 
Credit - 3

Prerequisite:  MAS 104
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MAS 109 - MEDICAL ASSISTING SKILLS II
Furthers the student's knowledge of the more complex activities in a physician's office.  Topics include:  collection/examination of specimens and CLIA regulations; urinalysis, venipuncture, hematology/chemistries/bacteriology, administration of medications, laboratory application of infusion therapy, medical office emergency procedures, rehabilitation, testing of respiratory function, principles of radiology and radiology safety.  

Competency Areas
Hours
- Collection/Examination of Specimens
Class/Week - 2

    and CLIA Regulations 
D.Lab/Week - 2

- Venipuncture

P.Lab/Week - 3 (6)

- Urinalysis

Credit - 4  (5)

-Hematology/Chemistry/Bacteriology

- Laboratory Application of Infusion Therapy
- Medical Office Emergency Procedures

- Rehabilitation

-Respiratory Function Testing

- Principles of Radiology/Radiology Safety

Prerequisite:  MAS 108

MAS 113 - MATERNAL AND CHILD CARE
Focuses on the reproductive system, care of the mother in all stages of pregnancy, the normal and emotional growth of the healthy child, and care of the sick child.  Topics include:  introduction to obstetrics, intrauterine development, prenatal and post-partum care and complications, review of male and female reproductive systems, patient  education , methods of contraception, labor and delivery, principles of fetal monitoring, principles of specialized testing (fetal monitors, ultrasound, special triple test, and stress test), and child development and diseases: newborn through adolescence.

Competency Areas
Hours
- Introduction to Obstetrics
Class/Week - 5

- Review of male and Female Reproductive System  
Lab/Week - 0



- Intrauterine Development
Credit - 5

- Prenatal and Post-Partum Care and Complications

- Patient Education 

- Methods of Contraception

- Labor and Delivery

- Principles of Fetal Monitoring
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- Principles of Specialized Testing (Fetal Monitors, 

      Ultrasound, Special Triple Test, and Stress Test)

- Child Development:  Newborn through Adolescence

- Common Diseases/Disorders: Newborn through Adolescence 

Prerequisites:  AHS 101, AHS 109, MAS 103

MAS 117 - MEDICAL ASSISTING EXTERNSHIP
Provides students with an opportunity for in-depth application and reinforcement of principles and techniques in a medical office job setting.  This clinical practicum allows the student to become involved in a work situation at a professional level of technical application and requires concentration, practice, and follow through.  Topics include:  application of classroom knowledge and skills, functioning in the work environment, listening, and following directions.

Competency Areas
Hours
- Application of Classroom Knowledge and Skills
Class/Week - 0

- Functioning in the Work Environment 
O.B.I./Week - 20

- Listening
 
Credit - 6

- Following Directions

Prerequisite:  Completion of all required courses except MAS 118

Corequisite:  MAS 118

MAS 118 - MEDICAL ASSISTING SEMINAR
Seminar focuses on job preparation and maintenance skills and review for the certification examination.  Topics include:  letters of application, resumes, job interviews, interview follow-up letter, making out applications  completing a job application and letters of resignation.

Competency Areas
Hours
- Letters of Application
Class/Week - 4

- Resumes
 
Lab/Week - 0

- Job Interviews
Credit - 4


- Job Interview Follow-up Letter

- Completing a Job Application

- Letters of Resignation

- Review of Program Competencies for 

Updated: August 20, 2001
   Employment and Certification

Prerequisite:  Completion of all required courses except MAS 117

Corequisite:  MAS 117

Suggested Course Sequence

The standard curriculum for the Medical Assisting program, diploma is set up on the quarter system.  A suggested sequence for the program is given below.  Technical institutes may implement the Medical Assisting; diploma program by using the sequences listed below or by using a locally developed sequence designed to reflect course prerequisites and/or corequisites. 

	Course Code
	Course Name
	Class Hours
	D.
Lab Hours
	P.
Lab/

OBI Hours
	Weekly Contact Hours
	Credit Hours

	AHS 101
	Anatomy and Physiology
	5
	0
	0
	5
	5

	AHS 109
	Medical Terminology for Allied Health Sciences
	3
	0
	0
	3
	3

	BUS 101
	Beginning Document Processing
	1
	0
	9
	10
	5

	MAT 101
	Basic Mathematics
	5
	0
	0
	5
	5

	
	
	14
	0
	9
	23
	18


Second Quarter 

	Course Code
	Course Name
	Class Hours
	D.
Lab Hours
	P.
Lab/

OBI Hours
	Weekly Contact Hours
	Credit Hours

	ENG 101
	English
	5
	0
	0
	5
	5

	MAS 106
	Medical Office Procedures
	3
	2
	0
	5
	4

	
	(OR)
	
	
	
	
	

	BUS 106
	Office Procedures
	
	
	
	
	(4)

	MAS 103
	Pharmacology
	5
	0
	0
	5
	5

	PSY 101
	Basic Psychology
	5
	0
	0
	5
	5

	
	
	18
	2
	0
	20
	19


Third Quarter

	Course Code
	Course Name
	Class Hours
	D.
Lab Hours
	P.
Lab/

OBI Hours
	Weekly Contact Hours
	Credit Hours

	MAS 114 
	Medical Administrative Procedures I
	2
	0
	3
	5
	3

	MAS 108 
	Medical Assisting Skills I
	2
	2
	6
	10
	5

	MAS 112
	Human Diseases
	5
	0
	0
	5
	5

	SCT 100
	Introduction to Microcomputers
	1
	4
	0
	5
	3

	AHS 104
	Introduction to Health Care
	2
	0
	3
	5
	3

	
	
	12
	6
	12
	30
	19


Fourth Quarter

	Course Code
	Course Name
	Class Hours
	D.
Lab Hours
	P.
Lab/

OBI Hours
	Weekly Contact Hours
	Credit Hours

	MAS 115
	Medical Administrative Procedures II
	1
	2
	3
	6
	3

	MAS 109
	Medical Assisting Skills II
	2
	2
	3 6
	10
	4 5

	MAS 113
	Maternal and Child Care
	5
	0
	0
	5
	5

	MAS 101 
	Medical law and Ethics

Legal Aspects of the Medical Office
	2
	0
	0
	2
	2

	
	
	10
	4
	9
	23
	15


Fifth Quarter

	Course Code
	Course Name
	Class Hours
	D.
Lab Hours
	P.
Lab/

OBI Hours
	Weekly Contact Hours
	Credit Hours

	MAS 117
	Medical Assisting Externship
	0
	0
	20
	20
	6

	MAS XXX
	Elective
	
	
	
	
	2

	MAS 118
	Medical Assisting Seminar
	4
	0
	0
	4
	4

	
	
	4
	0
	20
	24
	12


