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1. Summary
TCSG Academic Affairs is in the midst of reviewing course and program information as part of a three year review cycle. During the review, each course and program will be examined and or updated to ensure that the subject, title, description, competencies, learning outcomes, hours, prerequisites and co-requisites are accurate.  Along with the review, Academic Affairs is also tasked with switching the programs and courses from Quarter to Semester hours.
To facilitate these changes, the Curriculum Database project has been launched to create an application that will be used to enter, capture, manage, and report the updated program and course information.

2. Scope
The scope of this project is to develop a database application system that will be used by Academic Affairs to manage their curricula. Phase one of the project will include the development of the database to capture data input for course and program information, link course information to programs, link competencies to courses, link learning outcomes to competencies and associate appropriate learning domains to learning outcomes.

3. Assumptions, Restrictions, Limitations
1. The database application will be developed in a phase approach because of time constraints. Phase I is scheduled to be completed during the month of March 2009.
2. Phase I development will enable the input and collection of data relating to course and program information for Tech Ed.

3. The database application will be developed and maintained by Data, Planning and Research.

4. Approvals
	ROLE
	NAME
	SIGNATURE
	DATE

	Request Manager
	Teresa Resch
	
	

	Request Stakeholder
	Andy Parsons
	
	

	Request Stakeholder
	
	
	

	Request Stakeholder
	
	
	


5. Glossary
Affective: Relating to, arising from, or influencing feelings or emotions. In the context of Bloom’s Taxonomy, this domain includes the manner in which we deal with things emotionally, such as feelings, values, appreciation, enthusiasms, motivations, and attitudes. The five major categories from the simplest behavior to the most complex are receiving, responding, valuing, organizing, and internalizing. 

Analysis:  Separating concepts into component parts so that its organizational structure may be understood.  Distinguishing between facts and inferences.

Application:  Using a concept in a new situation or unprompted use of an abstraction.  Applying what was learned into a laboratory or work place setting.

Clinical:  A school or college course, especially one in a specialized field, designed to give students opportunities for the direct, supervised observation and treatment of patients.

Cognitive:  Of, relating to, or being conscious of intellectual activity such as thinking, reasoning, remembering, imagining, or learning. In the context of Bloom’s Taxonomy, this domain involves knowledge and the development of intellectual skills. This includes the recall or recognition of specific facts, procedural patterns, and concepts that serve in the development of intellectual abilities and skills. The six major categories from the simplest to the most complex are knowledge, comprehension, application, analysis, synthesis, and evaluation.
Co-requisite:  A course of study required to be taken simultaneously with another course.

5. Glossary  (continued)
Comprehension:  Understanding the meaning, translation, interpolation, and interpretation of instructions and problems.  

Clock Hour: Fifty five minutes of an organized learning activity, which is either a didactic, clinical, internship or practicum experience.
Example:
55 minutes is equal to one hour of lecture
Contact Hour Unit: Educational activity described by lecture, lab, etc. and the minutes associated with the learning activities.
Example:
 750 minutes of lecture is one contact hour unit 
1500 minutes of 2-1 lab time is one contact hour unit
3000 minutes of 2-1 lab time is two contact hour units
4500 minutes of 3-1 lab time is two contact hour units
For the example above the course would be 4 semester hours.
Course:  A course is a unit of instruction in one subject lasting one academic term.

Course Competency:  A course competency is the technical/subject matter component of a course which refers to instructional objectives or the subject to be taught, usually broad.

Curriculum Integration:  Creating a context wherein basic skills are developed and strengthened, scholarship and disciplined thinking emerge, awareness and reflection occur, and integration of knowledge occurs.  The General Education curriculum supports integration of students’ anticipated careers within larger, more encompassing, and multiple contexts. Exposure to different values, perspectives, and cultural traditions is a valuable preparation for the kinds of work that college graduates do, and this knowledge can significantly enrich students’ awareness of the context and meaning of their careers.
EDGE Compatible Course: A course, through formal agreement with the Georgia Department of Education, provides college credit for high-school students toward the achievement of a higher educational credit or award with the Technical College System of Georgia.

Evaluation:  Making judgments about the value of ideas, materials, or resources

Core Abilities: Learning outcomes statement that specifies what learners will know or be able to do as a result of a learning activity with the general education fields of study.  Learning outcomes are usually expressed as knowledge, skills, or attitudes.
Knowledge:   Recalling data or information

Learning Domains:  A distinctly delimited sphere of knowledge of intellectual, institutionally, or cultural activity. The realm of applicability of an idea or notion, or the range of values within which a variable may govern. In the context of Bloom’s Taxonomy, the areas of knowledge, skills, and attitudes that characterize learning behaviors, and can be thought of as goals or outcomes in the learning or training process.    
Learning Outcomes:  Brief, clear, specific statements of what students will be able to perform at the conclusion of instructional activities.  Learning outcomes are competency based and are stated in terms of student outcomes.

5. Glossary  (continued)
Practicum/Internship:

Practicum: A school or college course, especially one in a specialized field of study, designed to give students supervised practical application of previously studied theory.
Example:
2250 minutes of 3-1 lab time is one contact hour unit
Internship: A school or college course, especially one in a specialized field of study, designed to give students or recent graduates supervised, practical training.

Example:
2250 minutes of 3-1 lab time is one contact hour unit
Pre-requisite:  A course of study required to be taken before another course.

Program of Study:  A series of courses designed from foundational/introductory (basic-level) courses to intermediate (mid-level) courses to advanced (high-level) courses.  A learners’ skill level should reflect the various levels of the programs of study.
Psychomotor:  Of, or relating to, muscular action believed to ensue from prior conscious mental activity. In the context of Bloom’s Taxonomy, this domain includes physical movement, coordination, and use of the motor-skill areas. Development of these skills requires practice, and is measured in terms of speed, precision, distance, procedures, or techniques in execution. The five categories from the simplest to the most complex are imitation, manipulation, precision, articulation, and naturalization.
Semester Credit Hour:  A unit of academic credit, typically one hour per week of an academic semester.

Example:
 750 minutes of lecture is one contact hour unit 
1500 minutes of 2-1 lab time is one contact hour unit
4500 minutes of 3-1 lab time is two contact hour units
For the example above the course would be 4 semester hours.
Synthesis:  Building a structure or pattern from diverse elements; putting parts together to form a whole with emphasis on creating a new meaning or structure.

6. Notes

1. Learning Domains are Affective, Cognitive, and Psychomotor.

2. Curriculum Integration includes Reading, Writing, Math, History, Psychology, Social Sciences.
3. Levels of Learning (Bloom’s Taxonomy Verbs)

COGNITIVE VERBS:
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COGNITIVE VERBS (continued):
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PSYCHOMOTOR VERBS:

	Perception
	Set
	Guided
Response
	Mechanism
	Complex 
Response
	Origination

	Listen
	Attend
	Perform
	Apply
	Integrate
	Adapt

	Observe
	Organize
	Demonstrate
	Use
	Activate
	Collaborate

	Ask
	Establish
	Establish
	Implement
	Construct
	Prioritize


AFFECTIVE VERBS:

	Receiving
	Responding
	Valuing
	Organization
	Characterization

	Listen
	Adapt
	Cooperate
	Respect
	Promote

	Perform
	Tolerate
	Anticipate
	Resolve
	Share

	Comply
	Accept
	Consider
	Encourage
	Motivate

	Assist
	Attend
	Seek
	Offer
	Initiate

	Care
	Interact
	Influence
	Establish
	Educate

	Maintain
	Display
	Follow
	Relate
	Appreciate


7. Component/Subsystem Description
The relationship between Programs, Courses and Competencies are outlined as follows:

	Program:
	
	
	
	
	

	
	Course:
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	Learning Outcome
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	Levels of Learning:

	
	
	
	
	Curriculum Integration:
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	Curriculum Integration:


8. Requirements
The application will have "folder tabs" for the following pages:


Course   - starting point to enter a new course or choose an existing course to work with  



(eg ACC 101 version 200902C)


Description - course description and length


Course Competencies - competencies for the course


Learning Outcomes - outcomes are set at the competency level 


Resources - books, websites, and other suggested resources for the course

Review - all data entered on tabs above displayed on one page.  ability to export to Word or PDF. this page is also where users with appropriate permissions can "lock" the course so that changes can no longer be made (and also "unlock" a course when needed) and also "approve" a course so that it is made available for everyone to use.

Admin - This page MAY be needed to allow Technical Education staff with appropriate permissions to, for example, add a verb to a Level of Learning category, and add or change user permissions.
All fields on each page are required that are not marked "optional" before the page can be saved.

Spellcheck feature is requested to run when user tabs out of any text field.  Is there an ability to add words to the Spellcheck dictionary?

Assistance for users:  throughout the application, several labels will have a question mark next to them, which allows us to click, displaying the definition or other tips for entering data in that field.  A list of terms needing the question mark, along with the text to display for each, is in progress. eg:



  ?     Level of Learning


clicking   ?    will display a popup or other mechanism to let user see the definition while still on the same page, without having to search through a help document.

At the top of the pages Description, Course Competencies, Learning Outcomes, Resources, and Review - the course name, number, title and version appears.   If the user is allowed to change the course on a specific page then it will need to be a dropdown box; if the user needs to go back to the start page, "Course" to select a different course, then this does not need to be a dropdown box, just a label at the top of the page to show which course is being worked on. 
If a course is locked, a red padlock or other indicator should appear to the left of the course name at the top of each screen; and maybe use a green open padlock when course is not locked, something like:
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 (red?)   ACC 1101 - Principles of Accounting I (ver 200902c)
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 (green?)  ACC 1101 - Principles of Accounting I (ver 200902c)
Permissions:  
Data entry - can enter and change all data for courses not locked. Can not access the Admin tab; can not 





lock, unlock, or approve a course.


Admin - all permissions, including locking and unlocking a course; and marking a course as "approved",





and adding a verb to the Level of Learning
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Add a new course or make changes to an existing course:

1. 
Select the course subject code




2.
 Select an existing course number and title













Edit this course

3.
 Select the course version






▼
     Add New Version:



       ▼










Enter 6 digit term eg 201002


"c" after the year indicates the most current version.  
OR
Add a new course number and title:


    Course number:




         4 digits, eg 101 or 1101



           Course title:




         limit ____ characters



     Version:




Enter 6 digit term eg 201002











Cancel










Clears form and does NOT save data

____________________________________________________________________________________________

COURSE PAGE NOTES:

Course subject code dropdown box: populate with all "Active" subject codes

Existing course number and title:   show only courses with the subject code selected above, that have been entered to the system through this application

Add a new Course Title:  use the same character limit as Banner field (40 characters or whatever it is)
Version:  allow user to select version from the dropdown box of years; include future year and previous year in the box but default to current year, eg on Feb 10, 2009 it would appear like:


 
This will allow user to work to prepare a future year's version, or continue to catch up on entering a version from the previous year.

The version is the year the course was approved. The current version has "c" appended to the year - this allows us to tell how old the current version is.  So the current version would be ACC 120_200902c, and all previous versions would not have the c:  ACC 110_200704,  ACC 110_200204 etc)


As new courses are added, the default "version" will be:  the current year - without a "c" attached. The "c" for current will only be attached after the course is "approved" as FINAL.

SAVE button:  saves the data, clears the form and remains on this page to enter/select another course
SAVE & CONTINUE:  saves the data and brings user to next tab, for the course that was just entered.
_____________________

Delete this Course
On the Make Changes to Existing Course page, add Delete this Course button under the Edit this Course button. This button should only be available to Teresa Resch and Larry Roberson. It should be visible, but grayed out to ALL other users.
When the Delete this Course button is clicked, the course highlighted in the box entitled “Select an existing course number and title” should be the one deleted along with all the course information associated with it.
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ACC 1101 - Principles of Accounting I (version 2009c)
Enter course description and general information:

Course Title


limit ____ characters

Standard (select college if institutionally developed):   


 


                   ▼


 ?   EDGE compatible course:

       Yes
     No









                  add







                  remove







                 add














                   remove

 ?   Course description:


(limit 1,000 characters)
Course Length (calculated as Course Competencies and Learning Outcomes are added):


         


Minutes
 ?  Contact Hour Unit

        Lecture:  


   750


1 
        Lab 2:



1,500
      
      
1
        Lab 3:



2,250


1
 ?     Practicum/Internship:

      0


0

 ?     Clinical:


      0


0


  Total:            


4,500


3

-------------------------------------------------------------------------------------------------------
        Semester Credit Hours:



3  











Cancel










           Clears form and 











does NOT save data

____________________________________________________________________________________________

DESCRIPTION PAGE NOTES:

At the top of each screen, show the course being worked on.  Just display as text - user must return to the "Course" tab to choose another course to work with.
Title:  allow user to change course title here

Standard:  default to state standard (list state standard at the top, other colleges in alpha order)

EDGE:
Default:  no box is checked, user must check exactly one box, Yes or No

 ?   
If click "Help" for EDGE, display:


Course description:  Is there a way to add a spellcheck feature for this box?  Character limit may change to more than 1,000.

 ?   Course description  - if click help, display:


Prereqs and Coreqs:  These are optional fields. Only the courses entered in this system will show up - in alpha order. Once move a course over to the box on the right, the course no longer shows up in box on the left.

 ?  Help text displays for Co-requisite and Pre-requisite:


Course length:  
Will be calculated based on course competencies and Learning Outcomes entered on their respective tabs. It's OK for some fields to be zero, but at least one must be > 0 (lecture, lab2, lab3, internship or clinical)
Autocalculate the "Contact Hour Unit"

Lecture = 
minutes / 750


Lab2 = 

minutes / 750 / 2

Lab3 = 

minutes / 750 / 3

Lab2 and Lab3 will be defined as Demonstration, Internship, Practicum, or Clinical - in the competency section.

note: there will be some rounding rules, eg 780 = 1 contact hour unit.  Those will be provided.  The "total contact hour units" should always be a whole number, so we need rounding.

Autocalculate the 2 Totals:  must be > 0.    Formula:  sum these fields:  lecture + lab2+ lab3 + internship + clinical


and show totals in form after tab out of last field - so user can check the totals before clicking "Save"
Semester Credit Hours:  this will be autocalculated to equal the Total Contact Hour Units.
 ?  Contact Hours Unit  click help to display:

 ?   Clinical click help to display:


 ?   Practicum/Internship click help to display:




ACC 1101 - Principles of Accounting I (version 200904c)










Edit an Exiting Course Competency
Enter a new course competency (list major expected course outcomes that the student will be able to do upon completion of the course):   








 ?  Course Competency description:












limit 50 characters

 ?  Course Competency Length (enter minutes in whole numbers with no decimals):

         
       


           Minutes

 ?   Contact Hour Unit

        Lecture:  







0.5
        Lab 2:
                                      ▼      
      


0.2

       Lab 3:
                                      ▼      



0.0
      Total:                  



4,500


0.7


---------------------------------------------------------------------------------------------------------
      Semester Credit Hours:             




0.7   












Cancel












Clears form and 













does NOT save data

------------------------------------------------------------------------------------------------------------------------------------------------------------------

Course Competencies entered for course (length shown in minutes):
	
	Lecture
	Lab 2
	Lab 3
	Practicum/

Internship
	Clinical
	Total

Min.s
	Semester

Credit Hrs

	Describe Accounting Vocabulary and Concepts
	375
	500
	0
	0
	0
	875
	0.9

	Develop an Accounting Cycle and Accounting for Personal Svc Business
	300
	1,200
	0
	0
	0
	1,500
	1.1

	Total for Course: ACC 1101
	675
	1700
	0
	0
	0
	2,375
	2.9


____________________________________________________________________________________________

COMPETENCIES PAGE NOTES:

At the top of each screen, show the course being worked on - just like on the Description page.
If user clicks "Edit an existing course competency" link at the top, go to the data grid at the bottom of the screen so we can edit or delete a competency record.

Course Competency length:  whole numbers only.  Credit hours are not included in the total that calculates automatically (this works similar to the course length on the Courses page)
Course Competency order:   When user clicks "Save" or "Save and Continue", the course competency order is automatically assigned the next number in sequence, using 1, 2, 3 etc.   This can be changed through the edit mode, see Data Grid notes below.

Course Competency length:  

User enters minutes. It's OK for some fields to be zero, but at least one must be > 0 (lecture, lab2, or lab3).
The minutes for Lab 2 or Lab3 must be defined as Demonstration, Internship, Praticum or Clincial.
Autocalculate the "Contact Hour Unit" - (some rounding may be used, that is being figured out)

Lecture = 
minutes / 750


Lab2 = 

minutes / 750 / 2

Lab3 = 

minutes / 750 / 3

Internship = 
not defined yet

Clinical =
not defined yet

Data Grid at end of page:


Course Competencies saved for course:


Display course competency description, in order by sequence # (1 at the top)

Sum the course competencies total


Display the course length totals in this data grid, as well as on the Description tab.


Add "edit" and "delete" and the sequence number (eg "2") as links or icons by each course competency in the data grid.  


If click "edit", bring up that competency on this page with form filled in that can be changed and saved


If click "delete", show message such as "Click OK to delete this course competency. Click Cancel to keep it."


If click the order #, this may be a box where the user can change the order. If an order number is changed, the competency that had that number is replaced with the number being entered, and the grid is refreshed showing competencies in new sort order, with 1 at the top.


Or, some other mechanism to change the order, for example by clicking and moving a course competency to a new slot with the mouse.

 ?  Course competency  help:

 ?   See help text under "DESCRIPTION" tab notes in previous section for:  Clinical, Contact Hour Units, Internship
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Edit an existing Learning Outcome
Enter a new Learning Outcome below:
Select the course competency:



    


 ?   Choose the appropriate Learning Domain for this Learning Outcome (select exactly one):
  [ ] Cognitive

  [ ] Affective  

 [ ]  Psychomotor  

 ?   Level of Learning (select exactly one):  



▼ 
Options shown are based on

Learning Domain selected above

 ?   Learning Outcome description (list major expected course outcomes that the student will be able to do upon completion of the course):
      Prewords (optional)
  +        Verb (tied to Level of Learning)    +      Remaining description







           ▼



  



    



 ?   Core Abilities (select exactly one):







▼
Populated by System Office











Cancel  Clears form and does NOT save data


------------------------------------------------------------------------------------------------------------------------------------------------------------------

Learning Outcomes entered for this course competency:
ACC 1101 - Principles of Accounting I  
Competency: The Accounting Cycle and Accounting for a Merchandising Enterprise





Learning Outcome

       
      Learning Domain
Level of Learning




edit
delete
Describe the accounting process
Cognitive
Knowledge




edit
delete
Define related terms


Affective
Evaluation

____________________________________________________________________________________________

LEARNING OUTCOMES PAGE NOTES:

This tab label should be grayed out - the user can not access the page - until at least one course competency exists for the course.

In the header, put a link to the data grid so user can click an outcome to edit without having to scroll down to look for it:

Edit an existing Learning Outcome
Select course competency:  show course competencies entered for the course.  

Learning Domain:  exactly one must be selected

 ?   If click "?" for help, display:


Levels of Learning: exactly one must be selected

The options shown in the dropdown box will change based on which Learning Domain is selected above, as follows:

If Learning Domain = Affective

Level of Learning options = 
Receiving

Responding

Valuing

Organization

Characterization
If Learning Domain = Cognitive

Level of Learning options = 
Knowledge

Comprehension

Application

Analysis

Synthesis

Evaluation

If Learning Domain = Psychomotor
Level of Learning options = 
Perception

Set

Guided Response

Mechanism

Complex Response

Origination
 ?   If click "?" for help with Levels of Learning, display:


Learning Outcome Description:  

Prewords (optional):  need ability to enter up to 5 or 6 words, for Learning Outcomes whose exact description is required by industry.  For example, Learning Outcome might be "Student will understand the difference between accounts receivable and accounts payable."   In that case, user would enter:


Prewords =   "Student will"


Verb = "understand"
(selected from dropdown box)


Remaining description:   "the difference between accounts receivable and accounts payable."


Verb:  the dropdown box will list only the pre-words that are linked to the Level of Learning selected above. 


The link between level of learning and verbs is found at the beginning of this document.

TAB order:   as user tabs through the page, skip over the "preword" text box in the Learning Outcome description section; this will not be used very often.  User should be allowed to click in the box if needed.

 ?   Learning Outcome description help text:

Core Abilities : User will select exactly one from the dropdown box.  
 ?   if click help, display:




ACC 1101 - Principles of Accounting I (version 2009c)
Enter references for this course:
Reference Type:





  



 ▼ 
 If other, describe:

SEE NEXT PAGE:

depending on which reference type is chosen, different data entry fields 
will then appear to be filled in, using standard APA formats

           Web Address (optional):


sample format: http://www.domain.com










Cancel









Clears form and does NOT save data



------------------------------------------------------------------------------------------------------------------------------------------------------------------

References entered for this course:

Edit    Delete
Edited book
Gibbs, J. T., & Huang, L. N. (Eds.). (1991). Children of color: Psychological   





interventions with minority youth.  San Francisco: Jossey-Bass.
Edit    Delete
Videocassette/ 
Achbar, M. (Director/Producer), Abbott, J. (Director), Bakan, J. (Writer), & Simpson, B. 



DVD

(Producer) (2004). The corporation [DVD]. Canada: Big Picture Media Corporation.

____________________________________________________________________________________________

REFERENCES PAGE NOTES:

Reference Type:   User can also add another reference type by selecting Other and typing in the description (such as "Journal", for example).
Standard APA (American Psychological Association) formats will be identified to use depending on which Reference Type is selected. See next page for examples.
Save and Review:  This link brings the user to the Review page, where all data is displayed for the course on one page - with a way to export it to Word or PDF.

APA Citations 
(Red text indicates different citation)
Edited Book Example:  

Gibbs, J. T., & Huang, L. N. (Eds.). (1991). Children of color: Psychological   interventions with minority youth.  San Francisco: Jossey-Bass.

(underline represents where the text box should be located):

(name of Editor(s)) (Eds.). (year). (Book Title). (Publisher’s city): (Publisher).

​​​​​​​​​​​​_________________________________________________________________________________________________
Essays or Chapters in Edited Books - One Author 
Labajo, J. (2003). Body and voice: The construction of gender in flamenco. In T. Magrini (Ed.), Music and gender: perspectives from the Mediterranean (pp. 67-86). Chicago: University of Chicago Press.

(name of Author). (year). (Book Title).  (Edition.). (chapter title (pages) (Publisher’s city): (Publisher).

_________________________________________________________________________________________________

Book with two authors listed Example:

Mitchelle, T. R., & Larson, J. R., Jr. (1987). People in Organizations: An introduction to organizational behavior (3rd ed.). New York: McGraw-Hill.

(name of Author(s)). (year). (Book Title).  (Edition.). (Publisher’s city): (Publisher).

_________________________________________________________________________________________________

Government Publication Example:

Australian Bureau of Statistics. (1991). Estimated resident population by age and sex in statistical local areas, New South Wales, June 1990 (No. 3209.1). Canberra, Australian Capital Territory: Author.  

note: when author and publisher are the same, use Author as the name of the publisher.

(name of Author(s)). (year). (Document Title).  (Document Reference Number).   (Publisher’s city/location): (Publisher).

_________________________________________________________________________________________________
Videocassette/DVD 
Achbar, M. (Director/Producer), Abbott, J. (Director), Bakan, J. (Writer), & Simpson, B. (Producer) (2004). The corporation [DVD]. Canada: Big Picture Media Corporation.

(Director/Producer), (Director), (Writer), & (Producer). (2004). [DVD]. (Country): (Company name).

_________________________________________________________________________________________________
Professional web site
National Renewable Energy Laboratory. (2008). Biofuels. Retrieved May 6, 2008,   from http://www.nrel.gov/learning/re_biofuels.html

(Author/Publisher). (year). (Name of reference item). (date retrieved) , (URL)
Computer Software

Miller, M. E. (1993). The Interactive Tester (Version 4.0) [Computer software]. Westminster, CA: Psytek Services. 

(Developer). (2004). [Name of software (version) [Computer software]. (city & state): (Company name).

_____________________________________________________________________

Program Module Notes

"Programs" is another module within the Curriculum Database:


When the Programs button is selected the following "tabs" are displayed:

Program Data

Justification

Occupational Analysis and Program Outcomes (this may need to be 2 separate tabs)

Curriculum

External Standards (was called Accreditation on NPR)

Admissions

Faculty/Administration

Resources/Equipment/Facilities
Program Review
Not all fields will need to be completed before the data is saved.  Some pages will need an extra save button after a section if it requires a lot of data entry, so that data can be saved after some of it is entered even if the rest of the page has not been entered yet.

In the future, the existing New Program Request (NPR) will need to interact with this module.

Link to Old Major Code - to start, the user selects the old major code that we want to build a semester program for. 

Each new major that's entered will be linked to the old major - this will let us keep track of where we are (eg out of old 400 majors, 180 new majors have been entered and we have 220 more to go).  It will also help automate some fields for the new major, based on the old major.

New Major Code - this also should be auto generated if possible, using logic that will allow us to recognize that this is a new (semester) program by the code and give us room to grow as time goes on.  

Ideas being discussed:


first char:
a number (not 1 through 5)


second and third char:
first 2 characters of old code (eg AC); if not already in use





or





logical way to go through the alphabet (ask Claudia how it 






works in NPR)





*** It would be good to keep diplomas and degrees similar 





if possible, such as if 9AC2 is Accounting diploma, then 





9AC3 is accounting degree.


fourth char:
same as old major (tied to award level, 1 = TCC; 2 = short 




diploma; 3 = degree; 4 = long diploma)
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Program Data Page Notes:
The Programs section of the Curriculum Database will be based on the current NPR system. 

Program Major Code – User should be able to select the “old” program major code from a drop down. The drop down should list all available codes as provided by Academic Affairs.

Name of Program – Should auto populate based on the Program Major Code selected. Allow user to change program name.
 ?   Program Description – Auto populate based on old major code.  If click help, display:

Award Level – Auto populate based on old major code.
 ?   Credit Hours Total – Autopopulate based on courses that are added in Curriculum section.  If click help display:

Number of Trimesters – Autopopulate based on courses that are added in Curriculum section
Program Length – Calculates the program length based on the number of trimesters. Convert to years, e.g. 1.5 years, 1.75 years, 2 years, etc.
New Major Code – Auto generate new major code. 

PAS Program Group – Auto populate based on old program code.

CIP Code – Auto populate based on old major code.

Secondary Career Pathway – Auto populate based on spreadsheet provided by Academic Affairs.

Edge – List courses associated with this program that has been checked as Edge compatible in the Courses section. The courses associated with the program will be listed on the Program Curriculum page.

User needs the capability to save the data that has been entered even if the entire page has not been completed. They should be able to come back to that major code and continue where they left off.



 Program Justification 

Program Description:


Occupational Trends: List trends in the program area.


Educational Programs: List typical types of programs. Review programs globally for comparison of the trends in curriculum.


Describe the actual job/career:


Employment Trends:  forecasted annual openings, places of employment, etc.


Salary Trends:  list minimum and maximum wages - or median wages - annually as related to the occupation.

Minimum salary:



Maximum salary:

OR


Median salary:

Describe details, if needed:



______________________________________________________________________

Notes for Justification Page:

Program description: paragraph

Occupational trends: paragraph

Educational programs: paragraph

Describe job/career: paragraph

Employment trends: paragraph

Salary Trends:  2 dollar amounts (number): min and max; text box to capture input

9AC2  Accounting - Diploma    (replaces AC02 Accounting)

Occupational Analysis - List major duties and related tasks to each major duty.

      Job Duty:


     Job Task (enter one or more tasks related to the Job Duty above):












 Add   Cancel
---------------------------------------------------------------------------------------------------------------------------

Tasks added:
edit       delete     → Reconcile balance sheets

edit       delete     → Review spending against budget


--------------------------------------------------------------------------------------------------------------------------------
View Printable Occupational Analysis (see next page for report format)
Occupational analysis entered for program:
  
Job Duties


→ Tasks


  Maintain account books


→ Reconcile balance sheets


→ Review spending against budget


  Complete Income Tax Forms


→ Read and understand changes in tax laws
General Program Outcomes (list major expected program outcomes that the student will be able to do upon completion of the program):











 Add   Cancel
--------------------------------------------------------------------------------------------------------------------------

General Program Outcomes added:
edit       delete     → Able to develop a personal financial plan for individuals/families

edit       delete     → Able to create and maintain a balance sheet for businesses

edit       delete     → Able to provide tax assistance to individuals

DACUM Research Chart for GIS Technician

       Duties





       Tasks
	A-1 Research

Data Sources
	A-2 Acquire Data
	A-3 Design Database Structure
	A-4 Create Database Tables
	A-5 Perform Data Entry (e.g. digitize geographic features, college GPS data, collect field data, create Auto-Cad

	B-1 Gather User Requirements
	B-2 Research Data Sources
	B-3 Design Maps
	B-4 Design Cartographic Elements
	B-5 Create Maps

	C-1 Respond to Geographic Queries
	C-2 Run Database Queries and Calculations
	C-3 Interpret Imagery
	C-4 Automate Manual Processes
	



[image: image8]  
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C

Notes for Occupational Analysis & General Program Outcomes page

The two sections on this Tab may need to become "subtabs", because the job duties & tasks could extend down the page and Program Outcomes may get lost at the end.

When user enters the "Job Duty", that remains on the screen while 1 or more tasks are entered.  

Tasks appear directly below that text box, as they are "added" so user can see what tasks have been entered.

When user clicks "Save", the Duties and Tasks text boxes and the list of tasks just below it (for that duty) are cleared out, and the Duties and Tasks are moved to a data grid below that section so user can see all the data that's been entered. There's also a link to a printable view; that format will be provided.

General Program Outcomes are entered one at a time, and appear directly below as they are "added".   The Program Outcomes need to be entered before the Curriculum section, because as courses are added to the program they are tied to the one or more Program Outcomes defined on this page.


External Standards 

Government regulations, State and National guidelines or accreditation

     Describe the programmatic accreditation, governing and/or regulatory agencies:


     ---------------------------------------------------------------------------------------------------------------------------
     Agencies added for program:

     Edit
   Delete
COC - Commission on Colleges

______________________________________________________________________

Notes for External Standards page  (was called Accreditation on NPR)

Accreditation agencies: these will be entered one at a time and displayed as a list just below the data entry field as they are saved.  The data grid will have links to "edit" or "delete" each standard.


9AC2  Accounting - Diploma    (replaces AC02 Accounting)

Add a course to this program's curriculum:  
Course sequence (suggested trimester during the program when the course should be taken):



        ▼


Course type:

○ Required
○ Elective

General Program outcomes (select all outcomes this course supports):








        ▼




------------------------------------------------------------------------------------------------------------

General Program outcomes added:

delete
Able to develop a personal financial plan for individuals and families

delete
Able to create and maintain a balance sheet for businesses

Build Curriculum:
[image: image9.png]- Program Curriculum
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_____________________________________________________________________________

Notes for Curriculum page - this page has 2 sections:
Add Course section:
At the top, the user selects the courses which go with this program. For each course, the sequence, type, and program outcomes (1 or more) are entered.

Build Curriculum section:

As courses are selected and saved, they appear in the bottom section of the page. The courses should be displayed within each trimester (using sequence stated above), eg:


Trimester 1




   ACC 101 Accounting Principles


   ACC 104 Basic Tax Law


Trimester 2




   ACC 201 Advanced Accounting


   MKT 108 Small Business Financials

Logic for building the curriculum goes here, where the user sets up the required and elective courses with ands and ors - there is a similar process used in the NPR, and Steve can provide access to software that Flint River uses.
 ?   Help function available with defns from previous sections for Clinical, Internship, Semester Credit Hours, Co-requisite and Pre-requisite.
[image: image10.png]Program Admissions
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______________________________________________________________________

Notes for Admissions page:

Age:  whole number, >= 16

HS Diploma/GED:  Y or N

Test Scores:  just like NPR

Other conditions:  if user checks "Yes" then text box must contain text.



9AC2  Accounting - Diploma    (replaces AC02 Accounting)

Describe the minimum program faculty and administration needed for this program:


     
     



edit  del










      
edit  del

Describe any other specific staff resources:



______________________________________________________________________

Notes for Faculty/Administration page:

Position:  a standard list of titles will be provided (eg Program Director, Instructor, Secretary, etc).  The user will need an option to write in a position type if not in the list.

Type: Part time or Full time

Number of positions:  any whole number

Minimum degree:  Use this standard list for the dropdown box:

High School Diploma/GED

Certificate

Diploma

Associates

Bachelors

Masters

Doctorate or Professional

[image: image11.png]Resources [ Equipment / Facilties
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______________________________________________________________________

Notes for Resources/Equipment/Facilities page:

This tab will have 3 text boxes.

Allow user to save even if no date is entered for one or more categories.

Program Review
Search criteria:

Program Description: 
[image: image12]



Major Code: 




PAS Group:

CIP Code:






Search Results:


Program Title:


Major Code:


PAS Group:


CIP Code:


Program Curriculum:



Course Number
     Title     Lecture     Lab 2     Lab 3     Internship     Clinical     Credit Hours

______________________________________________________________________

Notes for Program Review page:

Need ability to search by one, multiple, or all items listed as search criteria. 
The results will display all curricula matching the search criteria. Several program names will be included in different major codes.

Results should be viewable by all colleges. This will allow a college to view another college’s ID programs.

9. System Implementation and Development Requirements
Estimated Release Date: April 30, 2009
Resources: Programmer, Web Developer, Project Manager, DB Server, Web Server
10. Acceptance Criteria
1. All changes will be tested by Data, Planning and Research (Unit Testing).

2. After unit testing is complete, User Acceptance Testing (UAT) will be performed by Academic Affairs staff.

11. Change Log
Save and Continue





Save

















ACC 1101 - Principles of Accounting I


ACC 1102 - Accounting II


ACC 304 - Corporate Tax Law


ACC 501 - Managing Small Business Accounts





^


 


 


v





If a subject code is not listed, email �HYPERLINK "mailto:datacenter@tcsg.edu"�datacenter@tcsg.edu�.





^


 


 


v





ACC Accounting


BUS  Business


HIS   History


PSY  Psychology








Course





Course Competencies





Learning Outcomes





References





Description





Course





Description





Learning Outcomes





Course Competencies





References





Add











Principles of Accounting I








State standard





State standard


Albany


Altamaha





Clinical:  A school or college course, especially one in a specialized field, designed to give students opportunities for the direct, supervised observation and treatment of patients.


























    ?    Select prerequisites (optional):				    Prerequisites selected:




















    ?    Select corequisites (optional):				    Corequisites selected:








�edit       delete     └ The accounting process








^





v





^
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ACC 1102 - Accounting II


SCT 100 - Intro to College


XYZ 101 - Business Math





ABC 304 - Algebra I





^


 


  


v





ACC 1102 - Accounting II


SCT 100 - Intro to College


XYZ 101 - Business Math





^


 


v











EDGE Compatible Course:  A course, through formal agreement with the Georgia Department of Education, provides college credit for high-school students toward the achievement of a higher educational credit or award with the Technical College System of Georgia.





Core Abilities: Learning outcomes statement that specifies what learners will know or be able to do as a result of a learning activity with the general education fields of study.  Learning outcomes are usually expressed as knowledge, skills, or attitudes.





Ethics and Respect for Diversity


The ability to demonstrate an understanding of relationships and workplace skills in diverse and complex environments.





Oral Communication


The ability to assimilate, analyze and present a body of information orally.





Written Communication


The ability to utilize standard written English to produce coherent, well-developed writings.





Mathematical Reasoning


The ability to understand and apply mathematical concepts as it pertains to their chosen program.





Critical Thinking


The ability to critically think and utilize reasoning skills for problem solving.





Creative Thinking


The ability to analytically, exploratively and innovatively think.





Technological Literacy


The ability to effective utilize basic computer skills.





Information Literacy & Independent Learning


The ability to utilize strategies and resources to read, find, evaluate, and use information which is appropriate for their chosen program and to be an independent learner.








Course Competency:  A course competency is the technical/subject matter component of a course which refers to instructional objectives or the subject to be taught, usually broad.





Learning Domains:  A distinctly delimited sphere of knowledge of intellectual, institutionally, or cultural activity. The realm of applicability of an idea or notion, or the range of values within which a variable may govern. In the context of Bloom’s Taxonomy, the areas of knowledge, skills, and attitudes that characterize learning behaviors, and can be thought of as goals or outcomes in the learning or training process.





Affective: Relating to, arising from, or influencing feelings or emotions. In the context of Bloom’s Taxonomy, this domain includes the manner in which we deal with things emotionally, such as feelings, values, appreciation, enthusiasms, motivations, and attitudes. The five major categories from the simplest behavior to the most complex are receiving, responding, valuing, organizing, and internalizing. 





Cognitive:  Of, relating to, or being conscious of intellectual activity such as thinking, reasoning, remembering, imagining, or learning. In the context of Bloom’s Taxonomy, this domain involves knowledge and the development of intellectual skills. This includes the recall or recognition of specific facts, procedural patterns, and concepts that serve in the development of intellectual abilities and skills. The six major categories from the simplest to the most complex are knowledge, comprehension, application, analysis, synthesis, and evaluation.





Psychomotor:  Of, or relating to, muscular action believed to ensue from prior conscious mental activity. In the context of Bloom’s Taxonomy, this domain includes physical movement, coordination, and use of the motor-skill areas. Development of these skills requires practice, and is measured in terms of speed, precision, distance, procedures, or techniques in execution. The five categories from the simplest to the most complex are imitation, manipulation, precision, articulation, and naturalization.








Occupational Analysis


& Program Outcomes





Course:  A course is a unit of instruction in one subject lasting one academic term.








Save





Save and Continue





Course Competencies





References





Learning Outcomes





Course





Description





300





1


2


3





Enter new course competency here ....





Practicum/Internship:


Practicum: A school or college course, especially one in a specialized field of study, designed to give students supervised practical application of previously studied theory.


Example:	2250 minutes of 3-1 lab time is one contact hour unit


Internship: A school or college course, especially one in a specialized field of study, designed to give students or recent graduates supervised, practical training.


Example:	2250 minutes of 3-1 lab time is one contact hour unit








Learning Outcomes:  Brief, clear, specific statements of what students will be able to perform at the conclusion of instructional activities.  Learning outcomes are competency based and are stated in terms of student outcomes.





^








v





ACC 1101 Principles of Accounting


ACC 1102 Tax Accounting


......


WLD 3401 Welding Safety





Curriculum





2





Programs





Courses





Save and Continue





Save





Edit    Del     [1]








Edit    Del     [2]














Learning Outcomes





Course Competencies





References





Course





Description





Demonstration


Internship


Practicum


Clinical





375





Describe Accounting Vocabulary and Concepts


Develop an Accounting Cycle and Accounting for Personal Service Business


Develop an Accounting Cycle and Accounting for a Merchandising Enterprise








^


 


v





Knowledge


Comprehension


Application


Analysis


Synthesis


Evaluation











... continue entering rest of Learning Outcome here (do NOT type the pre-word again)











Count


Define


Describe





Save and Continue





Save and Continue





Save





Learning Outcomes





References





Course Competencies





Course





Description























Edited Book


Essays or Chapters in Edited Books - One Author


Book with Two Authors Listed


Government Publication


Videocassette/DVD


Professional Web Site


Computer Software


Other





Other Stuff

















Save and Review





Save





Contact Hour Unit: Fifty five minutes of an organized learning activity, which is either a didactic, clinical, internship or practicum experience.





Example:	 750 minutes of lecture is one contact hour unit 


1500 minutes of 2-1 lab time is one contact hour unit


3000 minutes of 2-1 lab time is two contact hour units


For the example above the course would be 4 semester hours.








Able to provide tax assistance to individuals


Able to create and maintain a balance sheet 


   for businesses














200902c

















200904





201002


200904


200801





0





Conduct Data Analysis





Fulfill Map/Data Requests





Create/Maintain Geographic Data Sets





Save





Enter new program outcome here ....





Save





Enter new task here ....





Enter new job duty here ....





Faculty/Administration





Position

















Minimum Degree








Number





Type









































Save











Save





200902c


200704


add new version





Level of Learning:








Knowledge:   Recalling data or information.





Comprehension:  Understanding the meaning, translation, interpolation, and interpretation of instructions and problems.





Application:  Using a concept in a new situation or unprompted use of an abstraction.  Applying what was learned into a laboratory or work place setting.





Analysis:  Separating concepts into component parts so that its organizational structure may be understood.  Distinguishing between facts and inferences.





Synthesis:  Building a structure or pattern from diverse elements; putting parts together to form a whole with emphasis on creating a new meaning or structure.





Evaluation:  Making judgments about the value of ideas, materials, or resources








Program of Study:  A series of courses designed from foundational/introductory (basic-level) courses to intermediate (mid-level) courses to advanced (high-level) courses.  A learners’ skill level should reflect the various levels of the programs of study.








Semester Credit Hour:  A unit of academic credit, typically one hour per week of an academic semester.





Example:	 750 minutes of lecture is one contact hour unit 


1500 minutes of 2-1 lab time is one contact hour unit


3000 minutes of 2-1 lab time is two contact hour units


For the example above the course would be 4 semester hours.








Pre-requisite:  A course of study required to be taken before another course.








Co-requisite:  A course of study required to be taken simultaneously with another course.





















































Save and Continue





Save





Save














Ethics and Respect for Diversity


Oral Communication


Written Communication


Mathematical Reasoning


Critical Thinking


Creative Thinking


Technological Literacy


Information Literacy & Independent Learning














Demonstration


Internship


Practicum


Clinical











      Search
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